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2021 onwards Sri M. Annappa Pai

Local Governing Council of the College

Sri M. Ranganath Bhat 
Hon. Secretary, C.H.S. Association
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Member

Member

Member

Member
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President Sri M. Annappa Pai, B.E. 
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  Sri Srikanth Pai Kasturi, B.E.
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Staff Details 2020-21

Teaching Staff
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Principal
Dr. Premalatha V., M.Sc., M.Phil., Ph.D. Assistant Professor & Principal

Department of English
Dr. Bhuvana Ramachandran M.A., Ph.D. Assistant Professor & Head
Mr. Pramod Kumar P. S., M.A., KSET, NET, (Ph.D.) Assistant Professor
Mrs. Rithika S. Das, M.A., M.B.A., LLB Lecturer

Department of Kannada
Mrs. Vani U. S., M.A., M. Phil., NET Assistant Professor & Head
Mrs. Thara Kumari, M.A.  Associate Professor

Department of Hindi
Dr. Kalpana Prabhu J., M.A., M. Com., Ph.D. Assistant Professor & Head
Mrs. Sujatha G. Nayak, M.A., M.Phil. Assistant Professor

Department of Sanskrit
Dr. Shantala Vishwasa, Vidwath, M.A., Ph.D. Assistant Professor & Head

Department of Political Science
Mrs. Prameela K., M.A.  Assistant Professor (On Deputation)
Dr. Ganesh Shetty U., M.A., Ph.D. Assistant Professor & Head

Department of Economics
Dr. Roopa K., M.A., KSET, Ph.D.  Assistant Professor (On Deputation)
Dr. Prashanth, M.A., Ph.D.  Assistant Professor & Head
Mrs. Savitha, M.A., M.Phil., LLM, (Ph.D.) Assistant Professor
Mrs. Savitha G. Acharya, M.A.  Lecturer

Department of Physics
Dr. Ashakiran Pakkala, M.Sc., M.Phil., Ph.D. Assistant Professor & Head
Mrs. Sukhalatha, M.Sc., M.Phil., (Ph.D.)  Assistant Professor 
Dr. Yashodhara I., M.Sc., Ph.D.  Assistant Professor
Dr. Raveesha P. M., M.Sc., B.Ed., Ph.D. Lecturer

Department of Chemistry
Mrs. Sandhya B., M.Sc.  Associate Professor & Head
Mrs. Roopashri K. P., M.Sc., KSET Assistant Professor
Ms. Soujanya D., M.Sc.  Lecturer



13

Department of Mathematics
Dr. Premalatha V., M.Sc., M.Phil., Ph.D. Assistant Professor & Principal
Mrs. Keerthi K., M.Sc.  Assistant Professor & Head
Mrs. Poornima Naik, M.Sc.  Lecturer

Department of Botany
Ms. Madhushree, M.Sc.  Assistant Professor & Head
Mr. Manohara Acharya, M.Sc., M.Phil., (Ph.D.) Lecturer

Department of Zoology
Mrs. Sushama C., M.Sc., DCA  Assistant Professor & Head
Mrs. Pushpanjali S., M.Sc., B.Ed. Assistant Professor
Mrs. Nishvitha Shetty, M.Sc., DCA Lecturer

Department of Computer Science & Applications
Mrs. Jayabharathi K. P.,   Assistant Professor & Head
M.Sc. (Mat. Sc.), M.Sc. (IT), PGDCA, M.Phil., M.Tech.(IT)

Mrs. Babitha S., M.Sc., PGDCA, M.Phil, PGDGC Assistant Professor
Mrs. Prathima V. Baliga, M.Sc. (IT) Assistant Professor
Mrs. Adithi Nayak, B.E.  Assistant Professor
Mrs. Rajyalaxmi, M.C.A., M.Sc.  Assistant Professor
Mrs. Vijetha Bhat, M.C.A., PGDCA Assistant Professor
Mrs. Shailaja Kumari, M.C.A., M.Phil. Assistant Professor
Mrs. Amitha Poojary, PGDCA, M.B.A. Lab Instructor
Ms. Meghana, B.A., B.C.A.  Lab Instructor

Department of Commerce
Mrs. Dejamma A., M.Com., M.Phil. Assistant Professor & Head
Mrs. Anasuya Bhagvath, M.Com., M.Phil. Assistant Professor
Mrs. Seema Prabhu S.,   Assistant Professor 
Mrs. Sushma R. Shetty, M.Com., LLB Assistant Professor
Mrs. Smitha M., M.Com.  Assistant professor
Mrs. Usha Nayak, M.Com.  Assistant Professor
Mrs. Ashalatha, M.Com., M.Phil.  Assistant Professor
Mrs. Lavina S. Noronha, M.Com. Assistant Professor
Mrs. Vinoda V. Nayak, M.Com.  Assistant Professor
Mrs. Rashmi, M.Com.   Assistant Professor
Mrs. Jayashree Shetty, M.B.A., M. Com., NET Assistant Professor
Mrs. Swathi Nayak. M.Com.  Assistant Professor
Ms. Kavyashree K., M.Com., (Ph.D.) Lecturer

M.Com., M.Phil., M.A. (Eco.), DCA 



Department of Business Administration
Mrs. Pushpalatha, M.Com., M.Phil. Assistant Professor & Head
Mrs. Dhanyashree, M.B.A., M.Com., KSET Assistant Professor
Mrs. Laxmi Hegde, M.Com., PGDGC Assistant Professor
Mr. Hardik P. Chauhan, M.B.A., M.Com. Lecturer
Ms. Priyanka, M.B.A., M.Com., PGDGC Lecturer
Mr. Ashwil Karkera K., M.Com.  Lecturer

Post Graduate Centre for Commerce
Mrs. Aparna Kamath, M.Com., PGDBA, NET Assistant Professor & Head
Ms. Megha Kamat, M.Com., NET Assistant Professor
Mrs. Archana Kamath, M.Com., PGDGC Assistant Professor
Mrs. Asha Jyothi, M.Com., PGDCA, (Ph.D.) Lecturer

Physical Education
Mr. Avinash, M.P.Ed., M.A. (Kan.), KSET Physical Education Director

Library & Information Centre
Mrs. Rekha Devi K., M.A., M.L.I.Sc. Librarian
Mrs. Shruthi G., B.A., M.L.I.Sc.  Library Assistant
Ms. Namratha, B.Com., Dip. in Lib. Sc. Library Clerk cum Typist

Administrative Staff
Mr. Krishnananda D.  Sec. Div. Clerk
Mr. Sridhar Prabhu, M.Com.  First Div. Clerk
Mrs. Shanthi Nayak, B.Com.    First Div. Clerk
Mrs. Vidya D. Kini, M.A.  Sec. Div. Clerk
Mrs. Radhika Bhat, B.Com.  Sec. Div. Clerk

Support Staff
Mr. Dinesh R. K.   Attender
Mrs. Parvathi K.   Attender
Mr. B. Venkappa Naik  Attender
Mrs. Pushpalatha Pai K.  Attender
Mr. Gajanana Kini K.   Attender
Mr. Sudesh Kumar   Attender
Mr. Ramesh   Attender
Mr. Bharathi N. Shenoy  Attender
Mr. Prashanth Kumar  Attender
Mr. Krishna M.   Peon
Mrs. Mohini Ramesh  Peon

14



Assignment of Academic and Administrative Responsibilities - 2020-21

Mrs. Dejamma A.
Mr. Hardik P. Chauhan

IQAC & NAAC Steering Coordinators 

Student Welfare Mentors Mrs. Vani U. S.
Mrs. Prathima V. Baliga
Dr. Prashanth
Ms. Megha Kamat 

UG Section

PG Section

Staff Welfare Secretary Mrs. Sushma R. Shetty

Academic Committees

Academic Planning, Monitoring and 

Review Committee

Principal

IQAC Coordinators

Heads of Programme Departments

Academic Time Table Committee
Mrs. Sandhya B.
Mrs. Jayabharathi K. P.
Mrs. Dejamma A.
Mrs. Pushpalatha
Dr. Kalpana Prabhu J. 
Mrs. Aparna Kamath

UG Section

PG Section

Prospectus, Admission Handouts, 
Teacher's Academic Diary and 
Academic Mentor's Diary

Mr. Hardik P. Chauhan

Student Handbook and 
Academic Calendar

Mrs. Seema Prabhu S.
Mr. Hardik P. Chauhan

Examination Committee Mrs. Dhanyashree 
Mrs. Vijetha Bhat
Mrs. Vinoda V. Nayak
Mrs. Rashmi
Mrs. Sujatha G. Nayak
Mrs. Pushpanjali
Mrs. Aparna Kamath
Mrs. Shanthi Nayak

UG Section

PG Section

Students' E-Attendance Monitoring 
Committee

Mrs. Jayabharathi K. P.
Dr. Yashodhara I.
Mrs. Adithi Nayak
Mr. Pramod Kumar P. S.
Ms. Soujanya D. 
Mrs. Ashalatha

Faculty Teaching Monitoring Committee Mrs. Usha Nayak
Mrs. Vijetha Bhat
Mrs. Sujatha G. Nayak
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Library Advisory Committee Mrs. Rekha Devi K.
Dr. Kalpana Prabhu J.
Mrs. Rashmi 
Mrs. Adithi Nayak
Mrs. Pushpanjali S.

Coordinators for B.Com. 
Professional Batch

Mrs. Anasuya Bhagvath
Mrs. Vinoda V. Nayak

Coordinators for MOOCs – 
SWAYAM / NPTEL

Mrs. Smitha M.
Mrs. Vijetha Bhat

Virtual Class Coordination Committee
Coordinator

Members
Mrs. Pushpanjali
Mrs. Anasuya Bhagvath
Mrs. Vijetha Bhat
Ms. Priyanka 
Mrs. Aparna KamathPG Section

Administrative Committees

Admissions and Renewal of Admissions Principal
IQAC Coordinators
Heads of Programme Departments

Coordination and Compliance Committee

(UGC & Other Regulatory Bodies)

Mrs. Dejamma A.
Mr. Hardik P. Chauhan
Ms. Kavyashree K.

Code of Conduct and Vigilance 

Committee (CoCVC)

Principal
IQAC Coordinators
Student Welfare Mentors
Staff Welfare Secretary
Heads of Programme Departments

College Website, Documentation 

and IQAC Newsletter Committee

Mrs. Prathima V. Baliga
Mrs. Shailaja Kumari
Mrs. Swathi Nayak
Mrs. Adithi Nayak
Mr. Pramod Kumar P. S.
Dr. Raveesha P. M.
Mrs. Archana Kamath

Web Administrator
Convener
Members

Appraisal Committee Mrs. Prathima V. Baliga
Mrs. Usha Nayak
Mrs. Roopshree K. P.
Mrs. Poornima Naik
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Estate Management Committee Mr. Avinash
Mr. Ashwil Karkera K.
Mrs. Sushma R. Shetty
Mr. Venkappa Naik
Mr. Sudhesh Kumar
Mr. Dinesh R. K. 

Media & Publicity Committee Mrs. Thara Kumari
Dr. Shantala Vishwasa

Linkages and Collaborations Mrs. Seema Prabhu S.
Dr. Raveesha P. M.

Welfare Committees

Student Welfare Council
Mrs. Vani U. S.
Mrs. Prathima V. Baliga
Dr. Prashanth
Ms. Megha Kamat

UG Section

PG Section

Staff Welfare Association Mrs. Sushma R. Shetty

Alumni Association Dr. Kalpana Prabhu J.
Mrs. Sandhya B.
Mr. Avinash

Parent Teachers Association Principal
IQAC Coordinators
Student Welfare Mentors
Heads of Programme Departments

Career Guidance, Training and 

Placement Cell

Mrs. Pushpalatha 
Mrs. Babitha S.
Mrs. Ashajyothi

Innovation and Entrepreneurship 
Development Cell

Mrs. Usha Nayak
Ms. Priyanka

Consumer Forum Mrs. Ashalatha 
Mrs. Jayashree Shetty

Human Values and Professional 

Ethics Cell

Dr. Kalpana Prabhu J.
Dr. Shantala Vishwasa

Intellectual Property Rights (IPR) Cell Mrs. Savitha
Ms. Soujanya D.

Students' Counselling Cell Mrs. Babitha S.
Mrs. Laxmi Hegde
Ms. Priyanka

Gaan Vrund Mrs. Laxmi Hegde
Mrs. Keerthi K.
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Co-Curricular Associations

Subject Associations

Science Association Mrs. Sukhalatha 
Ms. Madhushree

IT Association 
Mrs. Rajyalaxmi
Mrs. Vijetha Bhat

Literary Associations

English Association

Hindi Sangh

Kannada Sangha

Sanskrit Sangha

Konkani Bhasha Vidyarti Mandal (KBVM)

Tulu Sangha

Mrs. Rithika S. Das

Mrs. Sujatha G. Nayak

Mrs. Thara Kumari

Dr. Shantala Vishwasa

Mrs. Swathi Nayak

Mrs. Keerthi K.
Mrs. Poornima Naik
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Statutory Cells  

Anti-Ragging Cell Mrs. Lavina S. Noronha

Dr. Prashanth 

Anti-Sexual Harassment Cell Mrs. Sukhalatha 
Mrs. Roopashree K. P.

Human Rights Cell Dr. Ganesh Shetty U.
Mrs. Savitha G. Acharya 

Equal Opportunity Cell Mrs. Savitha
Mrs. Poornima Naik

Electoral Literacy Cell Dr. Ganesh Shetty U. 
Mrs. Savitha G. Acharya

Women Empowerment Cell Mrs. Sushma R. Shetty
Ms. Soujanya D.

Grievance Redressal Cell Principal
IQAC Coordinators
Student Welfare Mentors
Staff Welfare Secretary
Heads of Programme Departments

Commerce Association

Management Association

Mrs. Anasuya Bhagvath
Mrs. Lavina S. Noronha

Mrs. Laxmi Hegde
Ms. Priyanka



National Service Scheme (NSS) and 
Red Ribbon Club

Mrs. Seema Prabhu S.
Ms. Kavyashree K.

National Cadet Corps (NCC) Mr. Avinash

Youth Red Cross (YRC) Mrs. Smitha M.
Mrs. Roopashree K. P.

Rovers and Rangers Mrs. Dhanyashree
Mr. Ashwil Karkera K.

Special Study Centres for promoting Research  

Centre for Advanced Studies in Science 
and Technology (CASST)

Dr. Yashodhara I.
Mrs. Babitha S.
Mrs. Keerthi K.

Centre for Women and Gender Studies 
(CWGS)

Mrs. Sushma R. Shetty
Mrs. Sukhalatha 
Mrs. Ashajyothi
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Aptitude Associations

Fine Arts Association Dr. Asha Kiran Pakkala
Dr. Bhuvana Ramachandran
Mrs. Thara Kumari
Mr. Manohara Acharya 
Mrs. Jayashree Shetty
Ms. Soujanya D. 

Nature Club Mrs. Sushama C.
Mrs. Nishvitha Shetty

Photography Club Mrs. Swathi Nayak
Ms. Priyanka

Mangala Magazine (Annual and Wall)
Mrs. Rithika S. Das
Mrs. Vani U. S.
Dr. Kalpana Prabhu J.
Mrs. Sujatha G. Nayak
Dr. Shantala Vishwasa
Mrs. Rajyalaxmi
Ms. Madhushree

Editorial Board

Extra-Curricular Associations 

Games and Sports Association Mr. Avinash
Mr. Pramod Kumar P. S.
Mr. Ashwil Karkera K.
Mrs. Poornima Naik

Centre for Advanced Studies in Commerce 
and Management (CASCMa)

Mrs. Rashmi
Mrs. Dhanyashree
Mrs. Aparna Kamath



Composition of Internal Quality Assurance Cell (IQAC) 2020-21 
Sl. No. Name of the Member Designation

Core Members
Dr. Premalatha V.
Principal

Chairman

Mr. Hardik P. Chauhan
Lecturer, Dept. of Business Administration

1.      

2.      

3.      

4.      

5.      

6.      

7.     

8.     

9.     

10.     

11.     

12.     

13.     

14.     

15.     

16.     

17.     

18.     

19.     

20.     

21.     

22.     

Coordinators

Associate Members (Criterion-wise & Administrative Representatives)

Mrs. Sandhya B.
Assoc. Professor & Head, Dept. of Chemistry Head, Criterion I

Head, Criterion II

Head, Criterion III

Head, Criterion IV

Head, Criterion V

Head, Criterion VI

Head, Criterion VII

Mrs. Jayabharathi K. P. 
Asst. Professor & Head, Dept. of Computer Sc. & Appns.
Mrs. Seema Prabhu S. 
Asst. Professor, Dept. of Commerce

Mrs. Lavina S. Noronha
Asst. Professor, Dept. of Commerce

Dr. Kalpana Prabhu J.
Asst. Professor & Head, Dept. of Hindi
Mrs. Pushpalatha
Asst. Professor & Head, Dept. of Business Administration
Mrs. Aparna Kamath
Asst. Professor & Head, P.G. Centre for Commerce

Student Welfare Mentor
Mrs. Vani U. S. 
Asst. Professor & Head, Dept. of Kannada

Staff Welfare Secretary Mrs. Sushma R. Shetty
Asst. Professor, Dept. of Commerce
Mrs. Prathima V. Baliga
Asst. Professor, Dept. of Computer Science & Applications

Web Administrator

Mrs. Radhika Bhat
Sec. Div. Clerk

Administrative Staff 

Advisory Members

Management Nominees

Mr. M. Ranganath Bhat
Hon. Secretary, C.H.S. Association
Mr. Maroor Sudhir Pai
Correspondent, Canara College, Mangaluru

Educationist

Educationist

Prof. M. Sathish Bhat
Retd. Principal, Canara College, Mangaluru

Dr. K. V. Malini
Retd. Principal, Canara College, Mangaluru

Industry RepresentativeMr. Mithun Bhat Kakunje
Director, Kakunje Group of Industries, Mangaluru

 Alumni MemberMr. Praveen Prabhu
President, Canara College Alumni Association

Parent Representative

Student Representative

President
Parent Teachers' Association 

Mrs. Dejamma A.
Asst. Professor & Head, Dept. of Commerce

President
Student Welfare Council
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Academic Class Mentors - 2020-21

Class Name of the Academic Class Mentors

First Year

 
I B.Sc. (PCM) Mrs. Roopashri K. P. & Dr. Raveesha P. M.

I B.Sc. (PMC) Mrs. Keerthi K. & Mrs. Poornima Naik

I B.Sc. (BZC) Mr. Manohara Acharya & Mrs. Nishvitha Shetty

I B.C.A. Mrs. Babitha S. & Mrs. Jayabharathi K. P.

I B.Com. A Mrs. Rithika S. Das & Mrs. Savitha

I B.Com. B Mr. Pramod Kumar P. S. & Mrs. Swathi Nayak

I B.Com. C Mrs. Sujatha G. Nayak & Mr. Ashwil Karkera K.

I B.Com. D Ms. Kavyashree K., Mrs. Vani U. S. & Dr. Ganesh Shetty U.

I B.B.A. Mr. Hardik P. Chauhan & Mrs. Laxmi Hegde

Second Year

II B.Sc. (PCM) Dr. Yashodhara I. & Mrs. Sukhalatha

II B.Sc. (PMC) Mrs. Rajyalaxmi 

II B.Sc. (BZC) Mrs. Pushpanjali S. & Mrs. Sushama C.

II B.C.A. Mrs. Adithi Nayak 

II B.Com. A Mrs. Anasuya Bhagvath & Dr. Shantala Vishwasa

II B.Com. B Dr. Kalpana Prabhu J. & Dr. Prashanth

II B.Com. C Mrs. Jayashree Shetty & Mrs. Savitha G. Acharya

II B.Com. D Mrs. Vinoda V. Nayak & Dr. Bhuvana Ramachandran

II B.B.A. Mrs. Dhanyashree 

Third Year

III B.Sc. (PCM) Ms. Soujanya D. & Dr. Ashakiran Pakkala

III B.Sc. (PMC) Mrs. Shailaja Kumari & Mr. Avinash

III B.Sc. (BZC) Mrs. Madhushree & Mrs. Sandhya B.

III B.C.A. Mrs. Vijetha Bhat & Mrs. Prathima V. Baliga

III B.Com. A Mrs. Ashalatha & Mrs. Dejamma A.

III B.Com. B Mrs. Smitha M. & Mrs. Seema Prabhu S.

III B.Com. C Mrs. Usha Nayak & Mrs. Sushma R. Shetty 

III B.Com. D Mrs. Rashmi & Mrs. Lavina S. Noronha

III B.B.A. Ms. Priyanka & Mrs. Pushpalatha
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5. SUCCESSION LIST OF PRESIDENTS  

(Canara High School Association) 

1891 to 1909 Sri M. Ramachandrayya 

1909 to 1921 Sri Dewan Bahadur A.Venkatramana Pai 

1921 to 1941 Sri A. Srinivasa Pai 

1942 to 1964 Sri Rao Bahadur Dr. M. Keshava Pai 

1964 to 1969 Sri M. Annappa Kamath 

1969 to 1972 Sri Sujir Panduranga Nayak 

1972 to 1981 Sri U. Gopalakrishna Nayak 

1981 to 1991 Sri K. P. J. Prabhu 

1991 to 1999 Sri K. P. Kasturi, B.Sc. D.M.I.T 

1999 to 2007 Sri B. Narayana Shenoy 

2007 to 2012 Dr. U. S. Mohandas Nayak 

2012 onwards Sri S. S. Kamath, B.Com., F.C.A 

 

 

 

 

6. GOVERNING COUNCIL OF THE COLLEGE 

President Sri S. S. Kamath, B.Com., F.C.A. 
Vice President Sri M. Annappa Pai, B.E.  

Hon. Secretary Sri M. Ranganath Bhat, B.Tech 

Correspondent Sri Maroor Sudhir Pai  

Treasurer Sri P. Gopalakrishna Shenoy, B.E. 

Alternate Treasurer Sri M. Vaman Kamath, M.Com., F.C.A. 

Members Sri M. Padmanabha Pai, B.E. 

 Sri M. Ganesh Kamath, B.Sc. 

 Sri Kochikar Sudhakar Pai, B.E. 

 Sri Basty Purushotham Shenoy, B.Tech (Mech) 

 Dr. P. Umananda Mallya, M.D. (Ortho), M.S. (Ortho) 

 Sri Gopalkrishna Shenoy, B.E. 

 Sri K. Suresh Kamath, B.Com. LLB 

 Sri Srikanth Pai Kasturi, B.E. 

Special Invitee Sri M. M. Kamath, B.E.  
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7. COLLEGE STAFF 2019-20 

Principal 
Dr. K.V. Malini, M.Sc., Ed., Ph.D. Associate Professor & Principal 

Deans of the Departments 
Dr. Kalpana J. Prabhu Humanities 

Mrs. Sandhya B. Basic Science 

Mrs. Dejamma A. Commerce 

Mrs. Pushpalatha Business Administration 

Mrs. Jayabharathi K.P. Computer Science & Applications  

Mrs. Aparna Kamath PG Commerce 

Department of English 
Dr. Bhuvana Ramachandran, M.A., Ph.D. Assistant Professor & Head 

Mr. Pramod Kumar P.S., M.A., KSET Assistant Professor 

Mrs. Rithika S. Das, M.A., MBA, LLB Lecturer 

Department of Kannada 
Mrs. Vani U.S., M.A., M.Phil., NET Assistant Professor & Head 

Mrs. Thara Kumari, M.A. Associate Professor 

Department of Hindi 
Dr. Kalpana J. Prabhu, M.A., M.Com., Ph.D. Assistant Professor, Head & Dean 

Mrs. Sujatha G. Nayak, M.A., M.Phil Assistant Professor 

Department of Sanskrit 
Dr. Shantala Vishwasa, Vidwath, M.A., Ph.D.  Assistant Professor & Head 

Department of Economics 
Dr. Roopa K., M.A., Ph.D. Assistant Professor (on Deputation) 

Dr. Prashanth, M.A., Ph.D. Assistant Professor & Head 

Mrs. Savitha, M.A., M.Phil., LLM Assistant Professor 

Mrs. Savitha G., M.A. Lecturer 

Department of Political Science & General Studies and Human Rights 
Mrs. Prameela K., M.A. Assistant Professor (on Deputation) 

Dr. Ganesh Shetty U., M.A., Ph.D. Assistant Professor & Head 

Department of Physics 
Dr. Ashakiran Pakkala, M.Sc., M.Phil, Ph.D. Assistant Professor & Head 

Mrs. Sukhalatha, M.Sc., M. Phil. Assistant Professor 
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Dr. Yashodhara I., M.Sc., Ph.D. Assistant Professor 

Mr. Raveesha P. M., M.Sc. B.Ed. Lecturer 

Department of Chemistry 
Dr. K.V. Malini, M.Sc., Ed., Ph.D. Associate Professor & Principal 

Mrs. Sandhya B., M.Sc. Associate Professor, Head & Dean 

Mrs. Roopashri K.P., M.Sc., KSET Assistant Professor 

Ms. Vindya B.B., M.Sc. Lecturer 

Ms. Soujanya D., M.Sc. Lecturer 

Department of Mathematics 
Dr. Premalatha V., M.Sc., M.Phil, Ph.D. Assistant Professor & Head 

Ms. Keerthi K., M.Sc. Lecturer 

Mrs. Poornima, M.Sc. Lecturer  

Department of Botany 
Ms. Madhushree, M.Sc. Lecturer & Head 

Mr. Manohara Acharya, M.Sc., M.Phil. Lecturer  

Department of Zoology 
Mrs. Sushama C., M.Sc., DCA Assistant Professor & Head 

Mrs. Pushpanjali S., M.Sc., B.Ed. Lecturer 

Mrs. Nishvitha Shetty, M.Sc., DCA Lecturer 

Department of Commerce 
Mrs. Dejamma A., M.Com., M.Phil. Assistant Professor, Head & Dean 

Mrs. Anasuya Bhagvath, M.Com., M.Phil. Assistant Professor 

Mrs. Seema Prabhu S., M.Com., M.Phil., 
M.A.(Eco.) DCA 

Assistant Professor 

Mrs. Sushma R. Shetty, M.Com., LLB Assistant Professor 

Mrs. Smitha M., M.Com. Assistant Professor 

Mrs. Usha Nayak, M.Com. Assistant Professor 

Mrs. Ashalatha, M.Com., M.Phil. Assistant Professor 

Mrs. Lavina S. Noronha, M.Com. Assistant Professor 

Mrs. Vinoda V. Nayak, M.Com. Assistant Professor 

Mrs. Rashmi, M.Com. Assistant Professor 

Mrs. Jayashree Shetty, MBA, M.Com., NET Assistant Professor 

Mrs. Swathi Nayak, M.Com. Assistant Professor 

Mr. Ashwil Karkera K., M.Com. Lecturer 
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Ms. Kavyashree K., M.Com. Lecturer 

Department of Business Administration 
Mrs. Pushpalatha, M.Com., M.Phil. Assistant Professor, Head & Dean 

Mrs. Dhanyashree, MBA, M.Com., KSET Assistant Professor 

Mrs. Laxmi Hegde, M.Com. Lecturer 

Mr. Hardik P. Chauhan, MBA, M.Com. Lecturer 

Ms. Priyanka, MBA Lecturer 

Ms. Shilpa Bhat M., M.Com. Lecturer  

Department of Computer Science & Applications 
Mrs.Jayabharathi K.P., M.Sc.(Mat.Sc.),  
M.Sc.(IT), PGDCA., M.Phil, M.Tech(IT) 

Assistant Professor, Head & Dean 

Mrs. Babitha S., M.Sc., PGDCA, M.Phil., 
PGDGC 

Assistant Professor 

Mrs. Prathima V. Baliga, M.Sc.(IT) Assistant Professor 

Mrs. Adithi Nayak, B.E. Assistant Professor 

Mrs. Rajyalaxmi, MCA, M.Sc. Assistant Professor 

Mrs. Vijetha Bhat, MCA., PGDCA Assistant Professor 

Mrs. Shailaja Kumari, MCA, M.Phil. Assistant Professor 

Mrs. Sudha Nayak, M.A., APGDCA, DIP Lab. Instructor 

Mrs. Amitha Poojary, PGDCA, MBA Lab. Instructor 

Ms. Meghana B.A., BCA Lab. Instructor 

Post-Graduate Department of Commerce 
Mrs. Aparna Kamath, M.Com., PGDBA, NET Assistant Professor, Head & Dean 

Ms. Megha Kamat, M.Com., NET Assistant Professor 

Mrs. Archana Kamath, M.Com. Assistant Professor 

Mrs. Asha Jyothi, M.Com., PGDCA Lecturer 

Physical Education 
Mr. Avinash, M.P.Ed., M.A. (Kan), KSET Physical Education Director 

Library & Information Centre 
Mrs. Rekha Devi K., M.A., M.L.I.Sc. Librarian 

Mrs. Shruthi G., B.A ., M.L.I.Sc. Library Assistant 

Ms. Namratha, Dip. in Lib.Sc. Library Clerk Cum Typist 
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Administrative Staff 
Mrs. Kasturi K. First Div. Clerk 

Mr. Krishnananda D. Sec. Div. Clerk 

Mr. Sridhar Prabhu, M.Com. First Div. Clerk 

Mrs. Shanthi Nayak, B.Com. First Div. Clerk 

Mrs. Vidya D. Kini, M.A. Sec. Div. Clerk 

Mrs. Radhika Bhat, B.Com. Sec. Div. Clerk 

Support Staff 
Mr. Dinesh R.K. Attender 

Mrs. Parvathi K. Attender 

Mr. B. Venkappa Naik Attender 

Mrs. Pushpalatha Pai K. Attender 

Mr. Gajanana Kini K. Attender 

Mr. Sudesh Kumar Attender 

Mr. Ramesh Attender 

Mrs. Bharathi N. Shenoy Attender 

Mr. Prashanth Kumar Attender 

Mr. Krishna M. Peon 

Mrs. Mohini Ramesh Peon 
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8. ASSIGNMENT OF RESPONSIBILITIES FOR THE ACADEMIC YEAR 2019-20 

IQAC Coordinators Dr. Premalatha V. 
Mr. Hardik P. Chauhan 

NAAC Steering Coordinator Mrs. Dejamma A.  
Student Welfare Mentors -  
UG Section 
 

Mrs.  Vani U. S.  
Mrs. Prathima V. Baliga 
Dr. Prashanth  

Student Welfare Mentor - PG Section Ms. Megha Kamat 
Staff Welfare Association Secretary Dr. Ganesh Shetty U.  

Administrative Committees 
Academic Planning and Assessment 
Committee 

Principal 
IQAC Coordinators 
Deans of all the Departments 

Admissions and Renewal of 
Admissions 

Principal 
Deans of all the Departments 

College Prospectus  Mr. Hardik P. Chauhan 
Handbook and Calendar Committee Mrs.  Seema Prabhu S. 

Mrs.  Sushma R. Shetty 
Academic Time Table Committee Mrs. Dejamma A. 

Mrs. Pushpalatha 
Dr. Ashakiran Pakkala 
Mrs. Sandhya B. 
Mrs. Sushama C. 
Mrs. Jayabharathi K. P. 

Coordinators for B. Com Professional 
Programme 

Mrs. Anasuya Bhagvath 
Mrs. Vinoda V. Nayak 

Examination Committee - UG Section 
 
 
 
 

 

Dr. Ashakiran  Pakkala 
Mrs. Dhanyashree 
Mrs. Vinoda V. Nayak 
Mrs. Sujatha G. Nayak 
Mrs. Vijetha Bhat 
Mrs. Pushpanjali S. 

Examination Committee - PG Section 
 

Mrs. Aparna Kamath 
Mrs. Shanthi Nayak 

College Website, Documentation and IQAC Bulletin Committee 
Web Administrator Mrs. Prathima V. Baliga 
Convener Mrs. Shailaja Kumari 
Members Mrs. Swathi Nayak 

Mrs. Adithi Nayak 
Mr. Pramod Kumar P. S.  
Mrs. Archana Kamath 
Mr. Raveesha P.M. 
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Appraisal Committee Mrs. Prathima V. Baliga 
Mrs. Usha Nayak  
Mrs. Roopashree K. P.  
Ms. Shilpa Bhat M. 
Academic Class Mentors of all the classes 

Students’ Attendance Monitoring 
Committee 

Mrs. Jayabharathi K. P.  
Dr. Yashodhara I. 
Mr. Hardik P. Chauhan 
Mrs. Usha Nayak 
Mrs. Adithi Nayak 
Mr. Pramod Kumar P. S. 
Ms. Soujanya D. 

Faculty Teaching Monitoring 
Committee 

Mrs. Pushpalatha 
Mrs. Thara Kumari 
Mrs. Vijetha Bhat  
Mrs. Usha Nayak 

Internal Disciplinary Committee Student Welfare Mentors  
Deans of all the Departments  
IQAC Coordinators 

UGC Coordination Committee Dr.  Premalatha V. 
Mrs. Dejamma A. 
Dr. Kalpana J. Prabhu 
Mr. Hardik P.Chauhan 

Library Advisory Committee Mrs. Rekha Devi 
Dr. Kalpana J. Prabhu 
Mrs. Rashmi 
Mrs. Adithi Nayak 
Mrs. Pushpanjali S. 

Anti-Ragging and Anti-Sexual 
Harassment Cell  

Mrs. Lavina S. Noronha 
Mrs. Sushma R. Shetty 

Estate Management Committee Mr. Avinash 
Mr. B. Venkappa Naik 
Mr. Krishna M. 
Mr. Dinesh R.K.  
Mr. Ramesh 

Media, Publicity and Photography 
Committee 

Mrs. Thara Kumari 
Mrs. Anasuya Bhagvath 
Dr. Shantala Vishwasa 

Linkages, Consultancies and 
Collaborations 

Mrs. Seema Prabhu S. 
Mrs. Dejamma A. 

Special Event Planning and Review 
Committee 

Event Conveners 
Staff Welfare Association Secretary 
IQAC Coordinators 
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Subject Associations 
Commerce Association Mrs. Anasuya Bhagvath 

Mrs. Lavina S. Noronha 
Management Association Mrs. Laxmi Hegde 

Ms. Priyanka 
Science Association Mrs. Sukhalatha  

Ms. Madhushree  
IT Association Mrs. Rajyalaxmi    

Mrs. Vijetha Bhat  

Literary / Multilingual Associations 
Convener Dr. Shantala Vishwasa 
English Association Mrs. Rithika S. Das 
Hindi Sangh Mrs. Sujatha G. Nayak 
Kannada Sangha Mrs. Thara Kumari 
Samskrit Sangha Dr. Shantala Vishwasa 
Konkani Bhasha Vidyarthi Mandal Mrs. Swathi Nayak   
Tulu Sangha Ms. Keerthi K.  

Aptitude Associations 
Fine Arts Association Dr. Bhuvana Ramachandran 

Mrs. Sandhya B. 
Mrs. Rekha Devi K. 
Mrs. Thara Kumari 
Mrs. Ashalatha 
Mr. Avinash  
Mrs. Savitha 
Ms. Kavyashree K.  

Nature Club Mrs. Sushama C. 
Mrs. Nishvitha Shetty 

Mangala Magazine (Annual and Wall) 
Editorial Board 

Mr. Pramod Kumar P. S. 
Mrs. Vani U. S.  
Mrs. Rekha Devi K. 
Dr. Shantala Vishwasa 
Mrs. Sujatha G.Nayak 
Mrs. Rithika S. Das  
Mrs. Rajyalaxmi 
Ms. Madhushree 

Welfare Committees 
Alumni Associates Dr. Bhuvana Ramachandran 

Ms. Megha Kamat 
Parent Teachers Association Principal 

IQAC Coordinators   
Student Welfare Mentors 
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Career Guidance, Placement and 
Entrepreneurship Development Cell 

Mrs. Pushpalatha 
Mrs. Babitha S.  
Mrs. Asha Jyothi 

Consumer Forum Mrs. Ashalatha  
Mrs. Jayashree Shetty 

Human Rights, Equal Opportunity 
and Electoral Literacy Cell 

Dr. Ganesh Shetty U. 
Mr. Avinash 
Mrs. Savitha G. 

Intellectual Property Rights Cell Mrs. Savitha 
Ms. Priyanka 

Human Values and Professional 
Ethics Cell 

Dr. Kalpana J. Prabhu 
Dr. Shantala Vishwasa 

College Choir Mrs. Laxmi Hegde 
Mrs. Swathi Nayak 

Student Counseling  Mrs. Babitha S.  

Co-Curricular Activities 
Games and Sports Association Mr. Avinash 

Mr. Pramod Kumar P.S.  
Mrs.  Rashmi   
Mr. Manohara Acharya  

National Service Scheme (NSS) Mrs. Seema Prabhu S. 
Ms. Vindya B. B.  

National Cadet Corps (NCC) Mr. Avinash  
Youth Red Cross (YRC) Mrs. Smitha M.  

Mrs. Roopashri K. P. 
Rovers and Rangers Mrs. Dhanyashree  

Mr. Ashwil Karkera K. 

 

9. RESEARCH AND DEVELOPMENT CENTRES 
Centre for Advanced Studies in 
Commerce and Management 
(CASCMa) 

Mrs. Rashmi 
Mrs. Dhanyashree  
Mrs. Aparna Kamath 

Centre for Women and Gender 
Studies (CWGS) 

Mrs. Sushma R. Shetty 
Mrs. Sukhalatha 
Ms. Megha Kamat 

Centre for Advanced Studies in 
Science and Technology (CASST) 

Dr. Yashodhara I. 
Ms. Keerthi K.  
Mrs. Babitha S. 
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10. COMPOSITION OF INTERNAL QUALITY ASSURANCE CELL (IQAC) 

No. Name of the Member Designation 

CORE MEMBERS 

1.  Dr. K. V. Malini 
Principal 

Chairperson 

2.  
Dr. Premalatha V. 
Asst. Professor & Head, Dept. of Mathematics 

Coordinators 
3.  

Mr. Hardik P. Chauhan 
Lecturer, Dept. of Business Administration 

4.  
Mrs. Dejamma A. 
Asst. Professor, Dean, Dept. of Commerce  

NAAC Steering 
Coordinator 

ASSOCIATE MEMBERS (Criterion-Wise & Administrative Representatives) 

5.  Mrs. Sandhya B. 
Assoc. Professor & Dean of Basic Science  

Head, Criterion I 

6.  
Mrs. Jayabharathi K. P.  
Asst. Professor & Dean,  
Dept. of Computer Science & Applications  

Head, Criterion II 

7.  
Mrs. Seema Prabhu S.  
Asst. Professor, Dept. of Commerce 

Head, Criterion III 

8.  Mrs. Lavina S. Noronha 
Asst. Professor, Dept. of Commerce 

Head, Criterion IV 

9.  Dr. Kalpana J. Prabhu 
Asst. Professor & Dean of Humanities 

Head, Criterion V 

10.  Mrs. Pushpalatha  
Asst. Professor & Dean,  
Department of Business Administration  

Head, Criterion VI 

11.  Mrs. Aparna Kamath 
Asst. Professor & Dean, Dept. of PG Commerce  

Head, Criterion VII 

12.  Dr. Ganesh Shetty U. 
Asst. Professor & Head, Dept. of Political Science 

Secretary, Staff 
Welfare Association 

13.  Mrs. Prathima V. Baliga 
Asst. Professor, Dept. of Computer Science 

Web Administrator 

14.  Mrs. Radhika Bhat  
Sec. Div. Clerk 

Administrative Staff  

ADVISORY MEMBERS 
15.  Mr. M. Ranganath Bhat 

Hon. Secretary, CHS Association 
 
Management 
Nominees 16.  Mr. Maroor Sudhir Pai 

Correspondent, Canara College 
17.  Prof. M. Sathish Bhat  

Educationist 
Educational Expert 

18.  Mr. Mithun Bhat Kakunje 
Director, Kakunje Group of Companies 

Industry 
Representative 
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19.  Mr. Praveen Prabhu 
President, Alumni Association 

Alumni Member 

20.  Mr. Mohammad Rafik S.  
President, PTA Executive Committee 

Parent 
Representative 

21.  Student Welfare Leader  
Student Welfare Council  

Student 
Representative 

 
11. ACADEMIC CLASS MENTORS FOR THE ACADEMIC YEAR 2019-20 

 Class Name of the Academic Class Mentors  

I B.Sc. (PCM)  Dr. Yashodhara I. 

I B.Sc. (BZC) Mrs. Pushpanjali S. 

I B.Sc. (PMC) Ms. Keerthi K. 

I B.C.A. Mrs. Shailaja Kumari 

I B.B.A. Mrs. Laxmi Hegde 

I B.Com. A Mrs. Thara Kumari & Mrs. Rithika Das 

I B.Com. B Mrs. Sujatha G. Nayak & Mrs. Swathi Nayak 

I B.Com. C Dr. Ganesh Shetty U. & Ms. Shilpa Bhat M. 

I B.Com. D Mrs. Vani U.S. & Ms. Kavyashree K. 

II B.Sc. (PCM)  Ms. Soujanya D. 

II B.Sc. (BZC) Ms. Madhushree 

II B.Sc. (PMC) Mrs. Babitha S. 

II  B.C.A. Mrs. Adithi Nayak 

II  B.B.A. Ms. Priyanka 

II B.Com. A Dr. Shantala Vishwasa & Mrs. Savitha G.  

II B.Com. B Dr. Kalpana J. Prabhu & Mrs. Smitha M.  

II B.Com. C Dr. Bhuvana Ramachandran & Mrs. Savitha  

II B.Com. D Dr. Prashanth & Mr. Pramod Kumar P.S.  

III B.Sc. (PCM)  Mrs. Sukhalatha  

III B.Sc. (BZC) Mrs. Roopashri K.P. 

III B.Sc. (PMC) Mrs. Vijetha Bhat 

III  B.C.A. Mrs. Rajyalaxmi 

III  B.B.A. Mrs. Dhanyashree 

III B.Com. A Mrs. Ashalatha & Mrs. Dejamma A.  

III B.Com. B Mrs. Lavina S. Noronha & Mr. Ashwil Karkera K. 

III B.Com. C Mrs. Usha Nayak & Mrs. Jayashree Shetty  

III B.Com. D Mrs. Sushma R. Shetty & Mrs. Rashmi  
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Email : cnrcollege@yahoo,co.in Ph. No : 0824 - 2492366 Web : www.canaracollege,com

INTERNAL QUALITY ASSURANCE CELL (IQAC)
CNR/rQAC 15212019-20 01.r July 2019

MEEIING NOTICE

Dear Madam / Sir,

Subject : Regarding Monthly Meet of the IQAC Associate Members
rk Jr rk

With reference to the subject cited above, the monthly meet of the IQAC Associate Members will be

convened on Friday, 05th July 2019, ar 4:00 PM in the office of IQAC. You are required to attend the

same.

Thank you!

With Regards,

ni
Principal and Chairman

Princlpal
Canara College

Mangaluru
P. S. : Meeting Agenda

I\

W.U*^L.
atha V. - --'-:-

Mr. Hardik P. Chauhan

rQ$f-6ps$tsr8p
':irrnal Ouality Assurance Ccf,

CANARA COLLEGE
Mangaluru - 5ZO OOo

1. Updates on timely submission of Annual Quality Assurance Report (AQAR) 2018-19 to NAAC.
2. Release of revised Criterion-wise Members list for the AY 2019-20.

3. Updates on Action Plan for the month of July 2019.

4. Follow-up of Programme-wise preparation of Bridge Course Syllabus and its submission.
5. Instructions to newly nominated Criterion Heads.

6. Other Matters.

Copy to :

1. Mrs. Dejamma A., NAAC Steering Coordinator",
2. Mrs. Sandhya A., Head, Criterion I
3. Mrs. Jayabharathi K. P., Head, Criterion II
4. Mrs. Seema Prabhu S., Head, Criterion III
5. Mrs. Lavina S. Noronha, Head, Criterion IV
6. Dr. Kalpana J. Prabhu, Head, Criterion V
7. Mrs. Pushpalatha, Head, Criterion VI
8. Mrs. Aparna Kamath, Head, Criterion VII
9. Dr. Ganesh Shetty U., Secretary, Staff Welfare Association
10. Mrs. Prathima V. Baliga, Web Administrator
11. Mrs, Radhika Bhat, Administrative Staff

Chase Perfection; Catch Excellence!
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CANARA COLLEGE
Managed by Canara High School Association, Mangaluru

Reaccredited by NAAC and Affiliated to Mangalore University
Mahatma Gandhi Road, Kodialbail, Mangaluru - 575 003, DK Dist., Karnataka

Email : cnrcollege@yahoo.co.in Ph. No: 0824-2492366 Web : www.canaracollege,com

TNTBRNAL QVALTTY ASSURANCE CELL (rQAC)
Academic Year 2019-20

Record of Attendees of the Meet

Meeting Type Monthly Meet of the IQAC Associate Members

Date of the Meeting 05'" July 2019

Time of the Meeting 4:00 PM

Venue of the Meeting Office of the IQAC

$1. No. Name of the Member Designation Signature

Core Members
I Dr. K. V. Malini

Princioal
Chairman

f\^-ilu
2.

J.

Dr. Premalatha V.
Asst. Professor & Head. Deot. of Mathematics

Coordinators Pr*-[o$t"
Mr. Hardik P. Chauhan
Asst. Professor. Deot. of Business Administration ru..-^l

4. Mrs. Dejamma A.
Asst. Professor & Dean. Deot. of Commerce

NAAC Steering Coordinator \r
Associate Members (Criterion-wise & Adm nistrative Representatives)

5, Mrs. Sandhya B.
Asst. Professor & Dean of Basic Science

Head. Criterion I g
6 Mrs. Jayabharathi K. P.

Asst. Professor & Dean
Dept. of Computer Science & Applications

Head, Criterion II b
1 Mrs. Seema Prabhu S.

Asst. Professor. Deot. of Commerce
Head, Criterion III

\*
8. Mrs. Lavina S. Noronha

Asst. Professor. Dept. of Commerce
Head, Criterion IV tqZ

9. Dr. Kalpana J. Prabhu
Asst. Professor & Dean of Humanities

Head. Criterion V

10. Mrs. Pushpalatha
Asst. Professor & Dean
Deot. of Business Administration

Head, Criterion VI

fu-r44
lt Mrs. Aparna Kamath

Asst. Professor & Dean. Dept. of PG Commerce
Head, Criterion VII ,*g

l2 Dr. Ganesh Shetty U.
Asst. Professor & Head, Dept. of Political Science

Secretary

Staff Welfare Association !rr-- h'i
13. Mrs. Prathima V. Baliga

Asst. Professor
Deot. of Comouter Science & Aoolications

Web Administrator

t4. Mrs. Radhika Bhat
'Sec. Div. Clerk

Administrative Staff
fr-

t+IU* J*kJr$ro
Dr. Pre ha V.

i Mr. Hardik P. Chauhan
' IQOOGrdintqt

lnternal Quality Assulance Gcl
' GANARA COLLEGE

Mangaluru - 57SOO3.

Dr. K. V. Malini
Principal & Chairman

Principal
Ganara College

Mangaluru
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Managed by Canara High School Association, Mangaluru

Reaccredited by NAAC and Affiliated to Mangalore University

Mahatma Gandhi Road, Kodialbuil, Mangaluru - 575 003, DK Dist, Karnataka

Email : cnrcollege@yahoo.co,in Ph. No : 0824-2492366 Web : www.canaracollege,com

INTERNAL QIIALITY ASSURANCE CELL (IQAC)
CNR/IQAC /s612019-20 July 08, 2019

Minutes of the Monthly Meet of IQAC, July 2019-20

Date : Friday, July 05, 2019 Time:4:00 PM Venue : Office of the IQAC

A monthly meet of the Associate members of the Internal Quality Assurance Cell (IQAC) of the

College was convened on Friday, July 05, 2019 at 4:00 PM in the Office of IQAC. The Principal and

Chairman of the IQAC Dr. K. V. Malini chaired the meeting.

Agenda of the Meeting :

1. Updates on timely submission of Annual Quality Assurance Report (AQAR) 2018-19 to NAAC.
2. Release of revised Criterion-wise Members list for the AY 2019-20.

3. Updates on Action Plan for the month of July 2019.

4. Follow-up of Programme-wise preparation of Bridge Course Syllabus and its submission.

5. Instructions to newlv nominated Criterion Heads.

6. Other Matters.

Attendees of the Meet :

The following members were present for the meet :

1. Dr. K. V. Malini, Principal and Chairman

2. Dr. Premalatha V., IQAC Coordinator
3. Mr. Hardik P. Chauhan, IQAC Coordinator
4. Mrs. Dejamma A., NAAC Steering Coordinator

t. Mrs. SandhyaB., Head, Criterion I
6. Mrs. Jayabharathi K. P., Head, Criterion II
7. Mrs. Seema Prabhu S., Head, Criterion III
8. Mrs. Lavina S. Noronha,Head, Criterion IV
9. Dr. Kalpana J. Prabhu, Head, Criterion V
10. Mrs. Pushpalatha, Head, Cliterion VI
11. Mrs. Apama Kamath, Head, Criterion VII
12.Dr. Ganesh Shetty U., Secretary, Staff Welfare Association
13. Mrs. Prathima V. Baliga, Web Administrator
14. Mrs. Radhika Bhat, Administrative Staff

Proceedings of the Meet :

1. Updates on timely submission of Annual Qualify Assurance Report (AQAR) 2018-19 to
NAAC:

. Dr. K. V. Ivlalini, Principal and Chairman of IQAC, updated the members that the Annual
Assurance Quality Report for the academic year ended 20I8-I9 has been timely submitted to
NAAC through online on 30'n June 2019 by IQAC.
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2.

a
J.

4.

5.

I

She also appealed the criterion heads to continue to coordinate and cooperate in submitting the
relevant, appropriate and error free data. Thus, facilitate in smooth furnishing of information to
AQAR.

Release of revised Criterion-wise Members list for the AY 2019-20 z

Revised criterion-wise members llst for the academic year 2019-20 was released. Mr. Hardik p.

Chauhan, IQAC Coordinator, read-out the list and also handed over the list to respective criterion
heads. The same will be mailed to all the faculty members for their information.

Updates on Action Plan for the month of July 2019 :

On review of monthly plan of action submitted by the various departments and EC / CC
Associations / Clubs / Cells, the members were updated about the major events / programmes
proposed to be held in the month of July. Also the Chairman of IQAC, instructed the Deans to
coordinate and ensure timely submissions from their respective departments.

Follow-up of Programme-wise preparation of Bridge Course Syllabus and its submission:
As discussed earlier during the common staff meet that was held on June 17th 2}lg,the Chairman
directed the Deans to coordinate through respective Heads and follow-up in preparing the Bridge
course Syllabus and ensure its submission to the IQAC by the coming month.

Instructions to newly nominated Criterion Heads :

Mrs. Lavina S. Noronha, Head, Criterion IV, Dr. Kalpana J. Prabhu, Head, Criterion V,
Mrs. Pushpalatha, Head, Criterion VI and Mrs. Apama Kamath, Head, Criterion VII are the new
criterion heads nominated during the year. Chairman called upon the Heads and directed them to
follow up the NAAC criterion work as per the instructions and directives given by the IeAC. Also
get updated with the information pertaining to their criterion. Further, the manual of NAAC
accreditation for Affrliated Colleges has been mailed by the IQAC to all the criterion heads for
their information and follow-up.

Other Matters :

The chairman also geared the discussion on following other matters :

i. The Deans of the Departments were asked to collect the details and prepare a list of prominent
Alumni holding key position or have excelled in any field or well-known in the society.

ii. The members were updated about various Registers being initiated and maintained by the
IQAC. They are 'Register of Daily Affairs', 'Correspondence Outward Register', .public

Address System Register', 'Faculty Late Arrival Register' and directed to make up-to-date
entries in the same. The Chairman also remarked that there has not been a single entry in the
'Faculty Late Arrival Register' for the month ended June 2019 and urged to keep up the same.

iii' The Deans were directed to supervise and monitor in ensuring proper and meticulous
documentation in all the ways.

iv. The Deans were directed to hold periodic meetings with their department colleagues to discuss
about academic related aspects and thereby coordinate the same at the institutional level.

v. It was directed that every departments and associations must take special interest and plan for
undertaking'MoUs, Linkages and Exchange programmes.

vi. The Chairman appealed the members to take note of the Institutional Sponsored Research
Projects (ISRP) and directed to identify the potential students who could avail the benefit under
this scheme.

1
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.,.i vii. Department-wise and Association-wise funds have been allocated for the budget submitted

during the month May 2019. The same is ready for release and will be made available for their
information. A copy of the same will also be forwarded to the Accounts Management Section

for further follow-up. The approved funds include meeting the expenses of routine affairs of
respective departments / associations.

viii. The Chairman appealed thdt the funds for organizing special events / programmes will be

considered through submission of proposal to the IQAC which will be reviewed and then

approved by the Principal. The same was also made clear in the revised guidelines issued

earlier and compliance for the same is expected by all. This is with a view to facilitate a proper
. mechanism to plan, allocate and approval of the funds.

ix.All stationery related items are centrally acquired and disbursed by the committee through
IQAC by furnishing the Indent. The issue timings of Stationery is as follows :

Monday - Friday : 4:00 to 4:30 PM
Saturday

x. The Chairman appealed to the members that there is a strong need to strengthen and activate
the functioning of our PTA and Alumni Association. Appropriate plans needs to be drawn in
this direction.

xi. The members were updated and informed about the follow-up done in the Accounts
Management Section as directed by the IQAC so as to facilitate prompt and relevant
information from the section to the concemed. Mrs. Radhika Bhat, Administrative Staff in the

Accounts Section was directed to have Department-wise, EC I CC Association-wise and
Faculty-wise record to be made in the Register for the reimbursement and outlays.

xii. The members were also updated that the monthly report on the College Affairs for the month
ended June 2019 has been forwarded to the Correspondent for his updates and perusal.

xiii. Mrs. Dejamma A., NAAC Steering Coordinator shared in the light of newly nominated
Criterion Heads that each one of us must evolve in mutual discussions, deliberations and
brainstorming so that it can infuse better understanding, creative ideas and critical thinking.
Thus, it will enable us to contribute better inputs to our criterions.

Dr. K. V. Malini, Principal and Chairman of IQAC seeking the cooperation and support appealed the
members to comply and way ahead in the directions of quality enhancement. Assuring the best, the
meet concluded with a vote of thanks.

' Mr. Hardik P. Chauhan
IQAC Coordinators

Go-ordinator
Internal Quality Assurance Gef,

CANARA COLLEGE
Mangaluru - 575 OO3

Dr. K. V. Malini
Principal & Chairman

Principal
Canara College

Mangaluru
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Managed by Canara High School Association, Mangaluru

Reaccredited by NAAC and Afhliated 1o Mangalore University

Mahatma Gandhi Road, Kodialbail, Mangaluru - 575 003, D. K. Dist., Kurnataka

E-mail : cnrcollege@yahoo.co.in Ph, No : 0824 -2492i166 Web : www.canaracollege.com

INTERNAL QUALITY ASSURI\NCE CELL (IQAC)

CNR/rQAC /29 /2020-2r August 04,2020

MEETING NOTICE

Dear Madam / Sir,

Subject : Regarding Monthly Meet of the IQAC hssociate Members - August 2020.
rkr(*

With reference to the subject cited above, the monthly meet of the IQAC Associate Members will be

convened on Saturday, August 08,2020 at 9:30 AM in the Office of IQAC. You are required to attend

the same. Agenda for the meet is herewith stated below.

Thank you!

With Regards,

l+0.J

Mr. Hardik P.

IQAC Coordinator
Co-ordinator

Internal Quality Assurance Cef,
CANARA COLLEGE

-.\

sF"
\N*

Dr. Premalatha V.

Principal and Chairman
Principal

Canara College
Mangaluru

Pf Sgil'.6htg7Ass8frf,"

1. Read and confirm the minutes of last meeting held on Jlune24,2020 and review the ATR.

2. Confirm the nomination of IQAC Coordinator and recornposition of the Cell for the AY 2020-21.

3. Ratiff the academic and administrative responsibilities of the staff for the AY 2020-21.

4. Chalk out plans for initiating quality enhancement initiatives.

5. Chalk out plans for offering Add-on I Certifrcate Course's for the AY 2020-2I.

6. Gear-up with the preparation andfrnalization of AQAR 2015-16.

7. Follow-up with the commencement of draft SSR.

8. Status of the follow-up work and draw timelines to complete the same.

9. Discuss on the commencemnt and coordination of virtual classes.

10. Any other matter with the permission of the Chair.

Copy to :

1. Mrs. Dejamma A., NAAC Steering Coordinator

2. Mrs. Sandhya B., Head, Criterion I
3. Mrs. Jayabharathi K. P., Head, Criterion II
4. Mrs. Seema Prabhu S., Head, Criterion III
5. Mrs. Lavina S. Noronha, Head, Criterion IV
6. Dr. Kalpana I Prabhu,Head, Criterion V
7. Mrs. Pushpalatha, Head, Criterion VI
8. Mrs. Aparna Kamath, Head, Criterion VII
9. Mrs. Vani U. S., Student Welfare Mentor P.T.O.
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10. Mrs. Sushma R. Shetty, Secretary, StaffWelfare Association

11. Mrs. Prathima V. Baliga Web Administrator

12. Mrs. Radhika Bhat. Administrative Staff
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CANARA COLLEGE
Managed by Canara High School Association, Mangaluru

Reaccredited by NAAC and Affiliated to Mangalore University
Mahatma Gandhi Road, Kodialbail, Mangaluru- sz| 003, D. K. Dist.,

Qtr Foutdf

Karnataka

E-mail : cnrcollege@yahoo.co.in Ph. No: 0824-2492366 Web : www.canaracollege.com

INTERNAL QUALITY ASSURANCE CELL (IQAC)
' Academic Year 2020.21

Recod of Attendees of the Meet
Meeting Type Meet of the IQAC Associate Members

Date of the Meeting August 08,2020

Time of the Meeting 9:30 AM
Venue of the Meeting Ofhce ofthe IQAC

SI. No. Name of the Member Designation Signature
Core Members

1. Dr. Premalatha V.
Principal

Chairman

2. Mr. Hardik P. Chauhan
Asst. Professor, Dept. of Business Administration

IQAC Coordinator [/U*'L
Ĵ. Mrs. Dejamma A.

Asst. Professor & Head, Dept. of Commerce
NAAC Steering Coordinator

HoLt ".2'
Associate Members (Criterion-wise & Admi

Mrs. Sandhya B.
Asst. Professor & Head, Dept. of Chemistry

4.
nistrative Repres entatives)
I Head. Criterion I

v

V
5. Mrs. Jayabharathi K. P.

Asst. Professor & Head
Dept. of Computer Science & Applications

Head, Criterion II b
6. Mrs. Seema Prabhu S.

Asst. Professor, Dept. of Commerce
Head, Criterion III w

7. Mrs. Lavina S. Noronha
Asst. Professor, Dept. of Commerce

Head, Criterion IV V
8. Dr. Kalpana J. Prabhu

Asst. Professor & Head, Dept. of Hindi
Head, Criterion V

9. Mrs. Pushpalatha
Asst. Professor & Head
Dept. of Business Administration

Head, Criterion VI

tuqA
10. Mrs. Aparna Kamath.

Asst. Professor & Head, Dept. of PG Comn€rce
Head. Criterion VII

1l Mrs. Vani U. S.
Asst. Professor & Head, Dept. of Kannada

Student Welfare Mentor
ASSENT

12. Mrs. Sushma R. Shetty
Asst. Professor, Dept. of Commerce

Secretary
Staff Welfare Association v

13. Mrs. Prathima V. Baliga
Asst. Professor
Dept. of Computer Science & Applications

Web Administrator

4
14. 'Mrs. Radhika Bhat

Sec. Div. Clerk
Administrative Staff $-

M,

Mr. Hardik P. Chauhan
IQAC Coordinator

ft*\s$.lo\t
Dr. Premalatha V.

Principal & Chairman
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INTERNAL QUALITY ASSURANCE CELL (IQAC)
CNR/rQAC /30/2020-2r August 08,2020

Minutes of the Monthly Meet of IQAC, August 2020

Date : Saturday, August 08,2020 Time : 9:30 AM Venue : Office of the IQAC

A monthly meet of the Associate members of Internal Quality Assurance Cell (IQAC) was convened

on Saturday, August 08,2020 at 9:30 AM in the Office of IQAC. The Principal and Chairman

Dr. PremalathaY., chaired the meeting.

Agenda of the Meeting :

1. Read and confirm the minutes of last meeting held on June24,2020 and review the ATR.
2. Confirm the nomination of IQAC Coordinator and recomposition of the Cell for the AY 2020-2I.

3. Ratify the academic and administrative responsibilities of the staff for the AY 2020-2I.
4. Chalk out plans for initiating quality enhancement initiatives.

5. Chalk out plans for offering Add-on / Certificate Courses for the AY 2020-2I.
6. Gear-up with the preparation andfrnalization of AQAR 2015-16.

7. Follow-up with the commencement of draft SSR.

8. Status of the follow-up work and draw timelines to complete the same.

9. Discuss on the commencement and coordination of virtual classes.

10. Any other matter with the permission of the Chair.

Attendees of the Meet :

The following members were present for the meet :

1. Dr. Premalatha V., Principal and Chairman

2. Mrs. Dejamma A., IQAC Coordinator
3. Mr. Hardik P. Chauhan, IQAC Coordinator
4. Mrs. Sandhya B., Head, Criterion I
5. Mrs. Jayabharathi K. P., Head, Criterion II
6. Mrs. Seema Prabhu S., Head, Criterion III
7. Mrs. Lavina S. Noronha, Head, Criterion IV
8. Dr. Kalpana Prabhu J., Head, Criterion V
9. Mrs. Pushpalatha, Head, Criterion VI
10. Mrs. Aparna Kamath, Head, Criterion VII
I 1. Mrs. Sushma R. Shetty, Secretary, Staff Welfare Association
12. Mrs. Prathima V. Baliga, Web Administrator
13. Mrs. Radhika Bhat, Administrative Staff

Absentees for the Meet :

1. Mrs. Vani U. S., Student Welfare Mentor

Proceedings of the Meet :

At the outset, IQAC Coordinator Mr. Hardik P. Chauhan welcomed all the members. A minute of
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silence was observed to express deep condolences to the departed souls of the victims of tragic plane

crash that took place at Kozhikode on August 07,2020 and also to pay homage to Mr. Prashanth B.,

who was serving as Physical Education Teacher in the sister institution at Canara High School

(cBSE).

The business of the meeting then started, by taking each agenda for consideration.

1. Read and confirm the minutes ottast meeting held on June2412020 andreview the ATR:
IQAC Coordinator Mr. Hardik P. Chauhan read the minutes of last meeting held on Wednesday,

June 24,2020. The same were confirmed and ratified by the members. Action Taken for the same

u'as also shared with the members.

2. Confirm the nomination of IQAC Coordinator and recomposition of the Cell for the AY
2020-21z
As Dr. Premalatha V., assumed the charge of the Office of the Principal to that effect

Mrs. Dejamma A., Head, Dept. of Commerce and NAAC Steering Coordinator has been

nominated as the IQAC Coordinator along with the continuing Coordinator Mr. Hardik P.

Chauhan. Further, it was resolved that IQAC Coordinators will also coordinate as NAAC Steering

Coordinators too. It was also resolved to have the participation of the immediate Former Principal
Dr. K. V. Malini as one of the Advisory Member to IQAC. The same was confirmed by the

members. The revised composition of the IQAC for the AY 2020-21 was ratified by the members.

Ratify the academic and administrative responsibilities of the staff for the AY 2020-21 :

Principal Dr. Premalatha V., read the proposed list of academic and administrative responsibilities

assigned to the staff for the academic year 2020-21. Suggestions were received by the members in
this regard. The same were considered and the list was ratified.

Chalk out plans for initiating quality enhancement initiatives :

The members were called upon to chalk out action plans for initiating quality enhancement

initiatives. Also referring to the IQAC circular issued vide CNR/IQAC|2712020-21dated July 09,

2020 the members were asked to initiate appropriate plans for the same.

Chalk out plans for offering Add-on I Certificate Courses for the AY 2020-21 :

Principal Dr. Premalatha V., called upon the members to chalk out appropriate plans for offering
Add-on I Certifrcate Courses for the AY 2020-21. The members agreed for the same.

Gear-up with the preparation and finalization of AQAR 2015-16 :

Principal Dr. Premalatha V., called upon the C$terion Heads to gear up with the preparation and

frnalization of the AQAR 2015-16 that is overdue for submission. A timeline was drawn for its
submission and review and final online submission. The members asreed for the same.

Follow-up with the commencement of draft SSR :

With the finalization and submission of AQAR 2015-16, Principal Dr. Premalatha V., directed the
members to gear-up for the commencement of the preparation of draft SSR for the IV Cycle
A & A. Further, she called upon the members to make the best use of the available time for
preparing the,same and follow it up as per the timeline drawn earlier.

Status of the follow-up work and draw timelines to complete the same :

IQAC Coordinator Mr. Hardik P. Chauhan sought the updates from the Heads of Programme
Departments on the status of the follow-up work that was assigned earlier. Further, it was resolved

3.

4.

5.

6.

1

8.
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. to complete the same at the earliest.

9. Discuss on the commencement and coordination of virtual classes :

Mrs. Pushpanjali S., Coordinator of Virtual Class Coordination Committee updated the members

about the follow-up status of commencing the recording of virtual lectures. Further, she placed

before the members the guidelines framed for the smooth conduction of the same. She also gave

clarifications for the queries raieed by the members. The guidelines framed for the conduct of
virtual classes were confirmed by the members. It was resolved to noti$r the same to all the staff
members for their kind information and compliance. Principal Dr. Premalatha V., appreciated the

team for the follow-up initiated and expected the smooth conduct of the same.

10. Any other matter with the permission of the Chair :

The following other matters were discussed :

i. It was resolved to draw an updated guidelines in sync with the accreditation requirements.

It was resolved to update and make necessary modification in the Lecturer's Work Diary and

Academic Class Mentor's Diary.

Directives were issued to chalk out plans for conducting virtual Institutional Orientation,

Departmental Orientation and Bridge Course for the newly admitted first year students taking
into consideration the academic calendar.

It was suggested and resolved that Departmental / Staff meetings must have plans for quality
enhancement initiatives and its periodic review as one of the agenda for discussion.

v. It was directed to inculcate a consistent system to strengthen quality in the system.

vi. It was directed to ensure the relevancy and quality of any programmes that is organized.

Further, it must contribute towards reflecting the core values of NAAC and ultimately
accomplish the vision and mission of the Institution.

Assuring the best, the meet concluded with a vote of thanks to the Chair.

lll

lv.

Mr. Hardik P. Chauhan
IQAC Coordinators
Go-ordlnator

r il Quality Assurance Ccf
.A.NARA COLLEGE
Mangaluru - 575 OOg

kJ$)rPN
Dr. Premalatha V.

Principal & Chairman

Fruncipal
'l';i;?":'1 fall6;qg

t.'a:,rlal{Jr",l
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CANARA COLLEGE
Managed by CanaraHigh School Association, Mangaluru

Reaccredited by NAAC and Affiliated to Mangalore University
Mahatma Gandhi Road, Kodialbail, Mangaluru - s75 003, D. K. Dist., Karnataka

E-mail : cnrcollege@yahoo.co.in Ph. No:0824-2492366 Web : www.canaracollege.com

INTERNAL QUALITY ASSURANCE CELL (IQAC)
CNR/rQAC /s6/2020-2r ' December 19.2020

MEETING NOTICE

Dear Madam / Sir,

Subject : Regarding the Meet of the IQAC Associate Members with
the Correspondent - December 2020.

*rr?t

With reference to the subject cited above and as intended by the Correspondent, a meet of the IeAC
Associate Members with the Correspondent will be convened on Tuesday, December 22, 2020 at
10:45 AM in the Office of IQAC. Kindly make it convenient to attend the same. Agenda for the meet
is herewith stated below.

Thank you.

With regards,

Mr. Hardik P. Chauhan
I869o9mn$$gP"

Internal 0uality Assurance Cel
CANARA COLLEGE
Mangaluru - 575o0o
P. S. : Meeting Agenda

1. Read and confirm the minutes of last meeting held on December 0I,2020 and review the ATR.
v- 2. Discuss and review the status of NAAC A & A work done as on date.

3. Any other matter with the permission of the Chair.

Copy to :

1. Sri Maroor Sudhir Pai, correspondent, canaracollege, Mangaluru.
2. Mrs. Sandhya B., Head, Criterion I s
3. Mrs. Jayabharathi K. P., Head, Criterion II
4. Mrs. Seema Prabhu S., Head, Criterion III
5. Mrs. Lavina S. Noronha, Head, Criterion IV
6. Dr. Kalpana Prabhu J., Head, Criterion V
7. Mrs. Pushpalatha, Head, Criterion VI
8. Mrs. Aparna Kamath, Head, Criterion VII
9. Mrs. Vani U. S., Student Welfare Mentor
10. Mrs. Sushma'R. Shetty, Secretary, staff welfare Association
11. Mrs. Prathima V. Baliga, Web Administrator
12. Mrs. Radhika Bhat, Administrative Staff

n \"Xf,oN
\^r"-

Dr. Premalatha V.
Principal and Chairman

PrinciPal
Canara College

Mangaluru
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E.mail : cnrcollege@yahoo,co.in Ph. No : 0824- 2492366 Web : www.canaracollege.com

INTERNAL QUALITY ASSURANCE CELL (IQAC)

-" Academic Year 2020-21

Recod of Attendees of the Meet

Meeting Type Meet of the IQAC Associate Members with the Correspondent

Date of the Meeting December 22,2020

Time of the Meeting 10:45 AM

Venue of the Meeting Office of the IQAC

Sl. No. Name of the Member Designation Signature

Core Members

1. Dr. Premalatha V.
Princioal

Chairman
A BST ttT

2. Mrs. Dejamma A.
Asst. Prof-essor & Head, Dept. of Commerce IQAC & NAAC

Steering Coordinators
{ou^uz,

a
J. Mr. Hardik P. Chauhan

Lecturer, Dept. of Business Administration
Associate Members (Criterion-wise & Adminis trative Representatives)

4. Mrs. Sandhya B.
Assoc. Professor & Head, Dept. of Chemistry

Head, Criterion I hro
D-nespNr

5. Mrs. Jayabharathi K. P.
Asst. Professor & Head, Dept. of Comp. Sc. & Appns.

Head, Criterion II

6. Mrs. Seema Prabhu S.

Asst. Professor, Dept. of Commerce
Head. Criterion III \ry

7. Mrs. Lavina S. Noronha
Asst. Professor, Dept. of Commerce

Head, Criterion IV
A,Y

8. Dr. Kalpana J. Prabhu
Asst. Professor & Head, Dept. of Hindi

Head. Criterion V A"M
9. Mrs. Pushpalatha

Asst. Professor & Head, Dept. of Business Admn.
Head, Criterion VI

10. Mrs. Aparna Kamath
Asst. Professor & Head, Dept. of PG Commerce

Head, Criterion VII

11 Mrs. Vani U. S.

Asst. Professor & Head, Dept. of Kannada 
€ Student Welfare

Mentor

12. Mrs. Sushma R. Shetfy
Asst. Professor, Dept. of Commerce

Staff Welfare
Secretary

lJ. Mrs. Prathima V. Baliga
Asst. Professor, Dept. of Comp. Sc. & Appns,

Web Administrator

14. Mrs. Radhika Bhat
Sec. Div. Clerk,

Administrative Staft v
Advisory Member (Special Invitee)

15. Mr. Maroor Sudhir Pai
Correspcindent, Canara College, Mangaluru.

Management
Nominee w

Mrs. Deja
Mr. Hardik P. Chauhan

IQAC Coordinators

Dr. Pre
Princinal & Chairman

Principal
Canara Gollege

Mangaluru
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Managed by Canara High School Association, Mangaluru

Reaccredited by NAAC and Affiliated to Mangalore University
Mahatma Gandhi Road, Kodialbail, Mangaluru - 575 003, D. K Dist., Karnataka

E-mail : cnrcollege@yahoo.co.in Ph. No: 0824-2492366 Web : www.canaracollege.com

INTERNAL QUALITY ASSURANCE CELL (IQAC)

CNR/rQAC /s7 /2020-2r December 23.2020

Minutes of the Meet of IQAC with the Correspondent, December 2020

Date : Tuesday, December 22,2020 Time : 10:45 AM Venue : Office of the IQAC

A meet of the Associate members of Intemal Quality Assurance Cell (IQAC) with the Correspondent
was convened on Tuesday, December 22, 2020 at 10:45 AM in the Office of IQAC. The
Correspondent Mr. Maroor Sudhir Pai chaired the meeting. Officiating Principal and IQAC & NAAC
Coordinator Mrs. Dejamma A., was also present for the meeting.

Agenda of the Meeting :

1. Read and confirm the minutes of last meeting held on December 0I,2020 and review the ATR.
2. Discuss and review the status of NAAC A & A work done as on date.

3. Any other matter with the permission of the Chair.

Attendees of the Meet :

The following members were present for the meet :

L Mr. Maroor Sudhir Pai, Correspondent, Member, Management Nominee
2. Mrs. Dejamma A., Officiating Principal and IQAC & NAAC Steering Coordinator
3, Mr. Hardik P. Chauhan, IQAC & NAAC Steering Coordinator
4. Mrs. Jayabharathi K. P., Head, Criterion II
5. Mrs. Seema Prabhu S., Head, Criterion III
6. Mrs. Lavina S. Noronha, Head, Criterion IV
7. Dr. Kalpana Prabhu J., Head, Criterion V
8. Mrs. Pushpalatha, Head, Criterion VI
9. Mrs. SushmaR. Shetty, Staff Welfare Secretar
10. Mrs. Prathima V. Baliga, Web Administrator
11. Mrs. Radhika Bhat, Administrative Staff
12. Mrs. Thara Kumari, Membor, Criterion I 

..,

13. Ms. Megha Kamat, Member, Criterion VII

Absentees for the Meet :

1. Dr. Premalatha V., Principal and Chairman, (OOD)
2. Mrs. Sandhya B., Head, Criterion I, (OOD)
3. Mrs. Apama Kamath, Head, Criterion VII

Proceedings of the Meet :

At the outset, the, Officiating Principal and IQAC & NAAC Steering Coordinator Mrs. Dejamma A.,
welcomed the Correspondent and all the members. In her address, she also shared the purpose of the
meeting. The business of the meeting then started by taking each agenda for consideration.
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Read and confirm the minutes of last meeting held on October 0612020 and review the ATR:

IQAC Coordinator Mr. Hardik P. Chauhan read the minutes of last meeting held on Tuesday,

December 01,2020. The same were confirmed and ratified by the members. Action Taken for the

same was also shared with the members.

Discuss and review the status of NAAC A & A work done as on date :

IQAC and NAAC Steering Cqordinator Mr. Hardik P. Chauhan gave the updates on the

preparations and follow-up status of NAAC A & A work done as on date. Further, he also gave an

overview of the Revised Accreditation Framework (RAF) under the new methodology of NAAC
A & A and the expected timeline of the Institution to apply for its upcoming IV Cycle of A & A
process before March 202L This is to ensure the continuity of the validity of our existing

accreditation.

o Correspondent Mr. Maroor Sudhir Pai upon reviewing the status of work done pertaining to

NAAC SSR, learned that there is filther more need of gearing-up with the said work and

consider it as "High Priority".

o He threw light upon the possible implications on the HEIs under the NEP. Furthermore, he

also expressed the plans of the Institution to go for Autonomy Status. Considering all this

strategic issues, he highlighted the need and importance of accreditation for the institution.

. Therefore, considering the quantum of work that needs to be followed-up within the timeline,

he urged all the staff members to gear-up with priority, devote quality time and also

coordinate for its timely completion.

o He further directed to have collective and inclusive approach and working in smaller groups.

o Due to the paucity of time and at the need and call of the Institution, he urged the members to

complete the said work at the earliest by forgoing Christmas Vacations and sparing some

exclusive time as directed by the Principal. Further, the follow-up status and progress of the

work shall be reviewed in the next meeting. All the members collectively agreed and assured

to complete the work by the first week of January.

3. Any other matter with the permission of the Chair :

The following other matters were discussed :

i. Correspondent was updated about the calendar of events as per the revised Academic Calendar

2020-21(UG) notified by the University.

ii. In pursuant to the revised academic calendar of the University, it was resolved to commence

the Practical classes in smaller batches frord'January onwards by following the Guidelines and

SOP of COVID-19.

iii. Conespondent reviewed the progress and effectiveness of virtual classes and directed to have

live Google meet sessions wherever possible.

iv. Updates were also given on the conduct of First Internal Assessment Examination through
online mode.

Correspondent Mr. Maroor Sudhir Pai in his concluding remarks assured total support from the

Management and also said that the proposals for various requirements submitted by the college have
been duly sanctioned and its work is in due progress. He called upon everyone to serve in the best

interest of the Institution and for the betterment of CANARA.
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Assuring the best, the meet concluded with a vote of thanks to the Chair.

Mr. Hardik P. Chauhan
IQAC Coordinators

6-orfr$or
htemat GAU &urrm 0f

CANARA qOLLEGE
fqpmu-t?50iN

Mr A,

Officiating erincipal

Prlnclpel
Canara College

lrlengalwu

Glimpse of the Meeting

Copy to : (For kind information and perusal)

1. Dr. Premalatha V., Principal and Chairman

2. Mr. Maroor Sudhir Pai, Correspondent, Canara College, Mangaluru
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CANARA COLLEGE 
Managed by Canara High School Association, Mangaluru 

Reaccredited by NAAC and Affliated to Mangalore University 
Mahatma Gandhi Road, Kodialbail, Mangaluru -575 003, D. K. District, Karnataka 

E-mail: cnrcollege@yaho0.co.in Ph. No:0824-2492366 Web:www.canaracollege.com 

REPORT OF ANTI- RAGGING COMMITTEE 2019-2020 

Anti-Ragging Committee for the year 2019-2020, formed under the Chairmanship of 

Principal Dr. K.V.Malini. 

.First year students were addressed by Asst. Prof. Lavina Sunitha Noronha, 

Co-ordinator of Anti-Ragging Committee, on Orientation Day, held on 19 
June 2019. 

As per the Directions of UGC/MHRD, online undertaking was done by all 

first year Students ahd their parents/Guardian by filling up the compiance 
at www.antiragging.in in order to curb the menace of ragging in higher 

educational institutions. All first year Students and their parents/Guardians 
submitted the hard copy of the undertaking signed by them. A separate file 

has been maintained in the college for the same 

IQAC Co-ordinators and Student Welfare Mentors were given the charge as 

Anti- Ragging Squad" which has helped to ensure students safety and 

welfare in the college campus. 

Students were made aware of the legal consequences of ragging and 

misconduct. A link, ugc.ac.in/page/Videos-Regarding-Ragging.aspx 
shared among students and they were instructed to watch 4 short films and a 

documentary film developed by UGC, with respect to ragging, its 
repercussions, rights of victimis of ragging and the duties of educational 

institutions and that ragging is a non bailable offence. 

was 

Posters, Rules and Regulations of anti-ragging are put up in and around the 

college area like notice boards and canteen to enable the student community 
to actively engage them in proactive learning and thereby develop their 
knowledge and skill so as to attain a prominent position in the society without 

any fear of ragging. 



All the above measures helped to maintain the ethos of the institution 

Ragging free Campus. 

al 

Mrs. LavinaSunitha Noronha Dr. KV Malini 

Co-ordinator of Anti-Ragging Committee Chairpgon Principal Principal 
Canara College 

Mangaluru 

*******a**** 











































A. S. R. P. Road, Dongerkery, Mangaluru – 575 003
Dakshina Kannada District, Karnataka, India

CANARA HIGH SCHOOL ASSOCIATION 

SERVICE RULES OF THE CANARA INSTITUTIONS, MANGALURU  
(Updated as on 18/01/2018)

Rule 1 : Short Title and Commencement

1.1. These rules shall be called “Service Rules” of the Canara Institutions, 

Mangaluru.

1.2. This shall come into force with effect from January 18, 2018.

Rule 2 : Applicablity

These rules shall apply to all the employees of the Canara Institutions, 

hereafter known as CHSA.

Rule 3 : Definitions

3.1. “Governing Council” (GC) is the principal organ of Canara Institutions 

constituted as per the provisions of Canara High School Association 

(CHSA).

3.2. “Executive Committee” is the body which overseas day-to-day 

management of CHS and for that purpose frames the policy rules, 

regulations and instructions procedure and also provides approvals on 

all academic and administrative matters.

3.3. “President” means the President of the Governing Council who shall 

also be the President of Governing Body by virtue of the office held by 

him.

3.4. “Premises” means all departments, laboratories, equipments, offices, 

sections and other places, both outdoor and indoor, residential 

quarters, hostel buildings, cafeteria, messes and such other buildings, 

equipments and areas and precincts under the purview of Canara 

Institutions.

3.5. “Management” means the President / Secretary / Treasurer / Manager 

and any other person vested with the authority to enforce the service 

rules and regulations.

Chapter – I 
PRELIMINARY

43



44

3.6. “Appointing Authority, Disciplinary Authority, Competent Authority” 

under these rules mean President, Secretary, Manager, Principal, as 

notified by the Order of the GC from time to time.

3.7. “Appellate Authority” means the President of GC or any person 

authorized by him.

3.8. “Selection Committee” means the authority nominated by the GC to 

recommend for recruitment / promotion / granting special increment on 

the basis of performance reports.

3.9. “Employer” means the Management of CHSA.

3.10. “Establishment” means Canara Institutions.

3.11. “Notice” means a notice or memo in writing and shall be so deemed as 

delivered in person or posted to the last known address or served by 

fixture or exhibited in the Notice Board or published in the News Papers 

for the purpose of these Rules.

3.12. “Salary” means all remunerations earned by way of Basic Salary and 

Dearness Allowance.

3.13. “Leave” means authorized absence with or without pay

3.14. “Absence from work” means unauthorized absence from work place, 

late attendance or leaving the place of work early without permission.

3.15. Wherever employee is referred as “he” it will also mean “she” as 

applicable.

Rule 4 :  Service Rules

The GC may modify, cancel, substitute or add to these Service Rules 

as and when need arises.

Rule 5 :  Exercise of Powers

The power granted by these Rules may be exercised by the GC 

through any person conferred with such authority.

Rule 6 :  Duties of Employees

The duties of an employee shall pertain to his work as per the terms of 

conditions of appointment and such other duties as may be assigned to 

him from time to time by the Management.



Rule 7 : Conduct of Employees

It shall be the duty of every employee to conduct himself in both private 

and public life and in his relations with the students, co-employees, 

colleagues and fellow-citizens as to be worthy of the ideals of CHSA.

Rule 8 :  Classification of Employees

8.1. “Employee” shall be classified as :

a. Permanent

b. Probationer

c. Temporary

d. Trainee

e. Contract Employee

f. Casual employee

8.2. A “Permanent” employee means one who has been so appointed or 

has satisfactorily completed the specified period of probation or 

extended period of probation, and has been confirmed in writing by the 

Appointing Authority.

8.3. A “Probationer” means a person who is so appointed and has not been 

confirmed in writing by the Appointing Authority in the post in which he 

has been provisionally appointed.  If a permanent employee is 

employed as a probationer in a new post, he may, at any time during 

probationary period, be reverted to his previous permanent post.

(Note :  A permanent employee on probation in the new or higher post 

will be deemed to be on probation for the limited purpose of his 

performance and suitability in the new or higher post. However, for all 

other purposes, he will be entitled to the benefits of a permanent 

employee.)

8.4. A “Temporary Employee” is an employee who is so engaged for work 

which is of an essentially temporary nature likely to last for a limited 

period.  He will not have any right of employment, either to a permanent 

or to a temporary post which may arise in future.

8.5. A “Trainee” means a person who is so appointed and who will be 

provided training in the various areas stipulated.  Stipend may or may 

not be given. Only on satisfactory completion of training, he may be 

employed depending upon availability of a vacancy.

8.6. A “Contract Employee” means a person appointed on contractual 

employment for a specified period.
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8.7. A “Casual Employee” is one who is employed on a day-to-day basis for 

specific works of occasional or casual nature.

(Note :  Employees covered under Sub Rules 8.4, 8.5, 8.6, and 8.7 are 

not entitled to benefits provided to a permanent employee unless 

specifically provided in the letter of contract/ appointment/ 

engagement.)

Rule 9 :  Appointments

9.1. All appointments of employees shall be made in writing by the 
Appointing Authority so notified for different classes of employees.  

9.2. The selection of candidates shall be made by the appropriate Selection 
Committee. The selected candidates may be offered employment by 
way of a letter of appointment/ engagement.

9.3. Candidates selected for employment shall furnish the Joining Report in 

the prescribed format.  He shall also furnish evidence of Date of Birth / 

Proof of Age by any one of the following :

a. Certified extract from Register of Births and Deaths

b. School Leaving Certificate / Matriculation Certificate

c. Any other document acceptable to the Management

The age of the employee verified with reference to any of the above 

shall be the sole evidence of the age of the employee for all purposes 

concerning his employment including retirement. The date of birth 

once furnished and accepted by the management and entered in the 

Service Register shall be firm and conclusive and under no 

circumstances the request for correction of the same will be 

entertained.

9.4. The Candidates selected for appointment shall also submit the photo-

copies of the following Certificates along with the originals for 

verification at the time of joining duty :

a. Qualification

b. Experience

c. Relieving letter from previous Employer, if employed earlier.

9.5. It shall be incumbent upon every employee to furnish correct and 

complete bio-data to the Appointing Authority in the required format.  

He shall promptly notify in writing any subsequent changes in the 

particulars of his bio-data. Any false information in the particulars 

furnished in the bio-data either at the time of appointment or 

subsequently shall render the appointment null and void.
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9.6. During employment, the management may at any time require an 

employee to be examined by a Medical Officer of its hospital or 

Medical Examiner approved by the management. If on such examination, 

the employee is found suffering from any disease or complaint that is 

infectious or medically objectionable and detrimental to the healthy 

functioning of the institution or to the health of other employees, staff, 

faculty, or students, the management may terminate his services.

Rule 10 : Service Register

A service register shall be maintained for every employee showing 

among other things, his permanent address, date of appointment, 

consolidated pay, scale of pay on which he was appointed, increments 

given from time to time, leave availed of, transfers, promotions, 

suspensions, punishments, dismissals etc. The register shall be 

opened immediately after the employee reports for duty and to be up 

dated periodically.

Rule 11 : Identity Card / Badge

11.1. Every employee shall be given an identity card / badge, appropriate to 

his classification, and he shall wear it while on duty and show it to the 

person authorized by the management as and when required. The 

said identity card/ badge shall carry the photograph and signature of 

the employee concerned. The identity card / badge shall be issued to 

the employees duly signed by the competent authority.

11.2. If the employee loses the identity card/ badge issued to him, the 

management shall provide him with another card/ badge on payment 

of a requisite fee.

11.3. When an employee ceases to be in employment, he shall surrender 

his identity card/ badge to the management before his dues are 

settled.

Rule 12 : Attendance

12.1. Every employee shall ordinarily be at work in his designated place / 

area during the time fixed and notified. He shall sign against his name 

in the attendance register or as per the system maintained either in the 

department or in a place decided by the management. The attendance 
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 register may be substituted by Punch Card or any other device at the 

discretion of the management. The employee shall be present 

punctually at the specified time at his allotted place of work. If an 

employee does not report at his work place punctually, the word 'late' 

will be entered by the Head of the department / management against his 

name. Forfeiture of a day's casual leave will be the penalty for every 

three days' late attendance. Habitual three days' late attendance or 

absence from the place of work without permission will entail 

disciplinary action.

12.2. Absence without prior sanction or for absence without valid reason, 

shall not be sanctioned as 'leave on loss of pay' but will be treated as 

'un-authorized absence' and it will amount to break in service and such 

days will not be considered as 'service' for the purpose of gratuity or 

otherwise.

Rule 13 : Working Hours

13.1. The working hours usually will be from 9:00 AM to 5:00 PM.

13.2. Employees shall be required to attend to any duties outside their regular 

hours of work and on Sundays and holidays, if required and if the 

exigencies of work so demand and such instructions shall be complied 

with. They are entitled for such work to compensatory “time off” at the 

discretion of the management.

13.2.1. Subject to provision of rules 13.1 and 13.2 above, all employees will be 

required to work 5½ days a week. The number of hours they have to 

work per day inclusive of time for meals, however will not be less than 7 

hours.

CHAPTER II
EMPLOYMENT : TERMS AND CONDITIONS

Rule 14 : Recruitment / Appointment

14.1. Recruitment of employees shall be made by the Appointing Authority on 

the basis of the selection made by the Selection Committee set up for 

the purpose.

14.2. Recruitment of employees shall be made through any one of the 

following sources :

14.2.1. Direct recruitment by calling for applications through advertisement in 

the press and also by calling for the list of eligible candidates from the 
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 Employment Exchange.

14.2.2. Promotions : 

 i. by seniority-cum-merit; or

 ii. by selection

14.2.3. By any other method as may be approved by the Appointing 

Authority.

Rule 15 : Probation

15.1. All employees, irrespective of their cadre, may be appointed on 

probation for a specified period on their initial appointment.  Similarly 

when permanent employees are promoted to higher grade/ post will be 

on probation for a minimum period of one year.

15.2. The probationary period may normally be extended by 6 months. If the 

employee does not come up to the desired level of efficiency even at 

the end of the extended period of probation, his appointment will be 

terminated or reverted back to the post held prior to promotion.  An 

employee on probation cannot claim right of confirmation. His services 

during probation can be terminated any time without assigning any 

reasons at the discretion of the Management.

Rule 16 : Appraisals / Confidential Report

16.1. Appraisal of the performance of every employee unless otherwise 

specified will be carried out at the end of the 12 calendar months of 

completed service. This will normally be done by next senior person in 

hierarchy and reviewed by the Head of the institution. This report will be 

the basis for deciding annual increment, special increments, promotion 

or disciplinary action.

Rule 17 : Confirmation

 An employee on probation will be confirmed in service if his 

performance during the probationary period is satisfactory by a formal 

Order by the appointing authority.

Rule 18 : Increments

18.1. An employee will be entitled to annual increment as per the scale after 

completing 12 months of reckonable service excluding the 

probationary period, provided that his performance and conduct are 
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reported to be satisfactory as per Appraisal / Confidential Report.

18.2. Where an employee is appointed on a consolidated pay and not on a 

scale of pay, ad-hoc lump sum increment may be granted at the end of 

every year at the sole discretion of the management, provided his 

performance and conduct are found satisfactory.

18.3. Special increments may be granted in exceptional cases and 

outstanding performance during the service by the Management.

18.4. The annual increment may be withheld as a disciplinary measure by 

the management. The period for which the increment should be 

withheld will be decided by the competent authority.

18.5. Withholding of the increment for a particular period may be with or 

without cumulative effect.  In case of cumulative effect, employee will 

not be entitled to get the increment so withheld in future years.  In the 

case the increment is withheld for a particular period without 

cumulative effect, the employee concerned will be granted increment 

immediately after completion of the particular period  e.g., if an 

employee who is appointed on 01/01/1998 is given punishment of 

withholding the increment for three months and if no clause is added 

that it will have cumulative effect, the increment  that is due on 

01/01/1999 will be withheld for three months but the next increment 

which falls due on 01/01/2000 will be given to him with effect from 

01/01/2000.

18.6. When an employee working in the lower cadre and scale of pay is 

promoted or appointed to a higher cadre and scale of pay, his 

increment will fall due after he completes one year of service in the 

higher scale of pay.

18.7. The increment due to an employee will be paid to him even if he is on 

leave on the due date, except in the case of leave on loss of pay.

18.8. The increment which accrues on a day other than the first day of a 

month shall be advanced to the first day of that month and subsequent 

increments will be regulated accordingly.

Rule 19 : Promotion

19.1. Promotions will be regulated as per promotion policy. However no 

promotion can be claimed as a matter of right. The Management is 

under no obligation to promote any one from one post to another even 
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 when an employee acquires the minimum qualification required for the 

higher post and vacancy exists.

19.2. An employee who is under suspension or against whom disciplinary 

proceedings are in progress or likely to be initiated shall not be 

promoted until he is unconditionally reinstated or exonerated.

Rule 20 :  Transfers

20.1. All Non-teaching and administrative employees are liable to be 

transferred from one Canara Institution / Department to another 

Canara Institution / Department at the discretion of the management.

20.2. All employees are liable for being shifted from one department to other 

department, provided that the wages, grade, continuation of service 

and other conditions of service of the employee are not adversely 

affected by such transfer. 

Rule 21 :  Retirement
21.1. Every member of the teaching and non-teaching staff of Canara 

Institutions will retire from service on completing 58 years of age.

21.2. The management may re-employ a retired employee who is medically 

fit and whose services are considered necessary and beneficial to the 

institution on fixed term contract.

21.3. In respect of an employee attaining the age of retirement on a day other 

than the first day of a month, he shall retire on the last day of that month.

21.3. An employee can seek voluntary retirement either after 25 years of 

qualifying service in Canara Institutions or after attaining 50 years of 

age. To avail this benefit the employee must give 3 months notice or 3 

months pay in lieu thereof.

21.4. The management is at liberty to retire any employee, without assigning 

reasons, any time after 25 years of service in Canara Institutions or 

after 50 years of age, by giving 3 months notice or 3 months pay in lieu 

thereof.

21.5. In all normal cases, a retiring employee will be permitted to avail the 

earned leave at his credit before the date of his retirement. If the leave 

preparatory to retirement expires on the date of retirement, the employee 

need not rejoin duty for getting himself relieved from service. In such 

cases, the handing over charge, if any, must be done before the 

employee avails leave preparatory to retirement.
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Note :

i. In case where the date of retirement of an employee and the day/days 

preceding thereto are general holidays, the employee may be 

permitted to hand over charge at the close of working hours of the last 

working day before the date of such retirement and may be allowed 

duty pay for the holiday(s).

ii. Rule 21.5 shall not apply to cases of Voluntary retirement (Rule 21.3) 

or compulsory retirement (Rule 21.4)

Rule 22 : Resignation / Termination of Service
22.1. An employee desiring to resign must give notice of resignation in 

writing to the Head of the institution through proper channel. However, 

members of the teaching staff shall not ordinarily resign from their 

posts during the course of an academic year.

22.2. The following shall be the notice period for resignation :

 a. A trainee employee shall give at least one week's notice or salary 

in lieu of notice, if the training period is more than six months.

 b. A probationary employee shall give one month's (30 days) notice 

or salary in lieu of notice.

 c. A contract employee shall give one month's (30 days) notice in 

lieu of notice.

 d. A permanent employee shall give one months' (30 days) notice or 

salary in lieu of notice.

22.3. Till the resignation is submitted by an employee and is accepted by the 

management and relieving certificate / order is issued, he shall 

continue to be in service, unless any other instructions are given in 

writing by the management.

22.4. Resignation once submitted by an employee and accepted by the 

management cannot be withdrawn.

22.5. The shortfall in resignation notice given by a permanent employee may 

be adjusted towards his balance of earned leave at his credit.

22.6. The management may at its discretion relieve an employee at any time 

on receipt of notice and before expiry of the period for which the notice 

is given, waiving the balance notice period.

22.7. Upon the acceptance of resignation through communication by the 

Management to the employee concerned, he shall settle all his dues to 

institution, hand over documents, cash, equipments and other 
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properties held in his custody and surrender/vacate the quarters 

occupied by him and submit a No Due Certificate to that effect. The 

Management reserves the right to recover all such outstanding 

amounts and value of the property of Canara Institution from amounts 

due to the employee or in any other manner as the management deems 

fit.

22.8. After all the formalities as detailed in 22.7 are completed and the no 

due certificate is submitted by the employee, relieving order will be 

issued.

22.9. If an employee remains unauthorizedly absent without leave or prior 

permission in writing continuously for 30 days, the management may 

give him a notice at his last known address to report for duty within 30 

days from the date of receipt of the notice, and to give satisfactory 

explanation for his absence.  In case he fails to report for duty without 

valid explanations, he shall be treated as having voluntarily 

abandoned service.  This is without prejudice to the right of the 

management to take appropriate disciplinary action against the 

employee concerned for such absence. 

CHAPTER III
CONDUCT RULES

Rule 23 : Employees Obligation

23.1. Every employee shall :

23.1.1. Abide by the rules, regulations and any other instructions that may be 

framed by the Management from time to time and which are in force to 

regulate the work conduct and behavior of the employees.

23.1.2. Maintain at all times absolute dignity integrity and devotion to duty and 

loyalty to Canara Institution and shall do nothing that would or is likely 

to tarnish the image or reputation of Canara Institution or adversely 

affect its interests.

23.1.3. Carry out duties and responsibilities assigned to his post and shall also

 carry out any other duties that may be assigned to him from time-to 

time.

23.2. No employee shall :

23.2.1. Use his position or influence directly or indirectly to secure 

employment for any person in any Institutions with which he has or had 

official dealings in connection with the business of Canara Institution.

53



23.2.2. Bring or attempt to bring any outside influence to bear upon the 

management to further his personal interests in Canara Institution.

23.2.3. Misuse the amenities provided for him by Canara Institution to 

discharge his official duties.

23.2.4. Accept any gifts, presents, gratis, payments or other favors from 

students, suppliers, contractors, dealers or anyone who could directly 

or indirectly influence / damage / harm the business interests/ goodwill 

or reputation of Canara Institution.

23.2.5. Disclose / divulge or use any confidential information gained in the 

course of his employment in Canara Institution for personal gains / 

profit or advantage for himself or any other person.

23.2.6. Engage directly or indirectly in any trade or business or avocation or 

undertake any other employment.

23.3. No employee shall :

 a. Propagate / indulge in communal or sectarian activity. 

 b. Discriminate against person on the grounds of caste, creed, 

language, religion etc.

 c. Indulge in or encourage any form of malpractice.

 d. Accept private tuition.

Rule 24 : Properties of Canara Instituions

24.1. Every employee shall :

 Take due care of the property, materials, instruments, equipments, 

machines, furniture, cash etc. of Canara Institution entrusted to his 

care and shall take all reasonable precautions to safeguard them 

against accident, damage, loss or pilferage. Where damage or loss is 

attributable to the mishandling or misuse, such an employee shall be 

liable for disciplinary action as may be deemed fit by the management.  

Besides, the management shall be entitled to recover the assigned/ 

assessed value of such breakage, damage or loss from the employee.

24.2. Promptly report any occurrence or defect noticed which might 

endanger lives of persons in Canara Institution and might result in any 

damage to the property of Canara Institution or that of any others.

24.3. Take appropriate precautions against hazards and shall make proper 

use of safety devices and preventive measures as prescribed and 

provided by the management.
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24.4. See that the stock procurement and stocking of materials, medicines 

etc. do not get out-dated. Periodical review shall be conducted to 

identify the materials / medicines nearing expiry date and the 

supervisor concerned/the management has to be appraised and 

appropriate action is to be taken in consultation with the management.  

Great care must be exercised to avoid unnecessary inventory 

holdings.

Rule 25 : Unauthorized possession of goods, etc.

 An employee found in unauthorized possession of any goods, 

equipments, implements, articles, materials etc. which are in use in 

Canara Institution or kept in stock in Canara Institution and are not 

normally carried by the person, will be deemed to have got into 

possession of such goods by improper means.  The management may 

confiscate such goods and such unauthorized possession attract 

disciplinary action as well as any other action as deemed fit by the 

management.

Rule 26 : Unauthorized persons in the premises

 An employee who has been suspended, laid off, discharged, dismissed 

or has resigned or is not working for any reason, shall leave Canara 

Institution premises forthwith unless required to stay back by the 

management.  Such employees shall not enter Canara Institution 

premises without permission.

Rule 27 : Possession / Consumption of intoxicating drinks and 

narcotics

 Employee shall not possess or be under the influence of intoxicating 

drinks / drugs while on duty.

Rule 28 : Participation in politics and elections

28.1. No employee shall :

 a. Without prior intimation in writing, by the management, be a 

member of or be otherwise associated with any political party or 

any organization which takes part in politics nor shall he take part 

in or subscribe in aid of or assist in any other manner any political 

movement or activity.
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b. Canvass or otherwise interfere or use his influence with or take 

part or contest in any election to any legislature or local authority, 

beyond exercising his franchise.

Rule 29 : Demonstration and Strikes

 No employee shall organize or participate in any demonstration in the 

premises of Canara Institution which is prejudicial to the interests of 

Canara Institution or public order, decency or morality or which 

involves defamation or contempt of Court. He shall also not resort to or 

in any way instigate, incite or abet any form of strike or stoppage of 

work.

Rule 30 : Connection with Press, Radio and Television

 No employee shall, except with the prior permission of management or 

in the bona-fide discharge of his duties, participate in a Radio / TV 

Broadcast, give speech to public or contribute any article or write any 

letter to any newspaper or periodical or publish any pamphlet 

anonymously or pseudonymously or in his own name, on a subject 

which may have a bearing on the affairs of Canara Institution or 

detrimental to the image/ interests of Canara Institution.

Rule 31 : Criticism of Management

 No employee shall criticize the management either in the press or over 

the radio or on any public platform, provided, however, that nothing in 

this rule shall apply to any statement made or views expressed by an 

employee in his official capacity or in the due performance of the duties 

assigned to him.

Rule 32 : Unauthorized communication of information

 No employee shall, except in accordance with any general or special 

order of Canara Institution, or in the bona-fide performance of the 

duties assigned to him, communicate directly or indirectly any official 

document or information to any employee or any other person.

Rule 33 : Unauthorized publication of official documents

 No employee, while in service of Canara Institution or after retirement, 

resignation, dismissal or discharge, shall make public or publish any 
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documents, papers or information which might have come into his 

possession in his official capacity, without obtaining prior written 

permission from Canara Institution.

Rule 34 : Invention and Patents
 No employee of Canara Institution shall, without the prior consent of the 

Management, either during his service in Canara Institution or 

thereafter, apply for patent or exclusive privilege under any statute, in 

respect of any invention / discovery made by him as a result of his 

service in Canara Institution.

Rule 35 : Violation of Statutory and University Rules and Guidelines
 All employees of Canara Institution shall ensure compliance with the 

rules, regulations and guidelines of duties issued by the statutory 

bodies like the Department of Education, Government of Karnataka, 

The University or any Authorities from time-to-time.

Rule 36 : General

36.1.1. Canara Institution shall not be responsible in any way for any damages 

or loss caused to any personal property of any employee within the 

premises of Canara Institution.

36.1.2. Employee shall deposit any lost and found / unclaimed articles in the 

premises of Canara Institution with appropriate authority.

CHAPTER IV
MISCONDUCT

Rule 37 : Interpretation

“Misconduct” shall mean an act of omission or commission, express or 

implied, custom or urge, whether specified herein or otherwise, either 

singly or in collaboration with others, whether amounting to a 

substantive act, abetment or connivance committed within the 

premises of Canara Institution, if related to the maintenance of 

discipline or pertaining to the interest of the management or other 

employees or officers of the management. Any act of omission / 

commission / indiscipline which affects the reputation or prestige of the 

management shall amount to misconduct whether committed within or 

outside the premises of Canara Institution or any act or conduct 

unbecoming of an employee of Canara Institution.
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Rule 38 :  Acts of Misconduct

38.1. Acts of omission and commission on the part of employee of any of the 

Conduct Rules shall entail disciplinary action for misconduct.

38.2. Following is an illustrative list of acts of omission and commission and 

any other action   which may be construed as indiscipline or 

misconduct shall be treated as misconduct.

38.2.1. Willful insubordination or disobedience of any lawful and reasonable 

order of the superior.

38.2.2. Commission of any acts subversive of discipline or good behavior.

38.2.3. Participation in any strike / demonstration, gherao and or any other 

kinds of agitation or abetting and inciting such agitational activities.

38.2.4. Theft, fraud, dishonesty, embezzlement, misappropriation in 

connection with work/property of Canara Institution.

38.2.5. Willful damage to property or loss or damage to property owing to 

negligence or subversive or unethical practices.

38.2.6. Demanding or accepting or giving bribes or any illegal gratification 

whatsoever.

38.2.7. Absence without leave.

38.2.8. Habitual late attendance or habitually leaving work before time or 

absence from place of work.

38.2.9. Loitering while on duty.

38.2.10. Negligence or neglect of work.

38.2.11. Accepting service for any consideration inside or outside the College 

without the approval of the Management.

38.2.12. Drunkenness, fighting, riotous, disorderly or indecent behaviour in 

Canara Institution premises and public places, affecting the reputation 

of Canara Institution.

38.2.13. Giving false evidence or statement in any domestic enquiry held by 

Canara Institution or in a case conducted in a Court of Law in which 

Canara Institution is a party.

38.2.14. Travelling or carrying unauthorized passengers, materials in any of 

Canara Institution vehicles without valid authority.

38.2.15. Collection or canvassing for collection of any money for any purpose 

within Canara Institution premises without prior permission.

38.2.16. Smoking in the office, or in any other place where smoking is specially 

prohibited.
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38.2.17. Sleeping while on duty.

38.2.18. Distribution or exhibiting inside Canara Institution premises hand-bills, 

pamphlets or posters without written prior permission of the 

management.

38.2.19. Attending or holding any unauthorized meeting within Canara 

Institution premises.

38.2.20. Unauthorized disclosure of information about the business or affairs of 

Canara Institution.

38.2.21. Gambling or canvassing for sale of any commodities, chit funds, lottery 

tickets or coupons etc. within Canara Institution premises.

38.2.22. Conviction in any Court of Law for any criminal offence under Indian 

Penal Code.

38.2.23. Making false statements on matters germane to his employment in 

Canara Instituion or willful suppression of facts at the time of 

employment or during the course of service in Canara Institution.

38.2.24. Threatening, intimidation, coercion, assaulting, quarreling with any 

person in the premises of Canara Institution.

38.2.25. Use of foul or abusive language or misbehavior with any officer, 

employee, student, or visitors within Canara Institution premises.

38.2.26. Refusal to accept memorandum or charge sheet or any other 

communication issued by the superior or Disciplinary Authority.

38.2.27. Participation in any activity prejudicial to the interests of Canara 

Institution.

38.2.28. Using Canara Institution facilities unauthorizedly for personal gains.

38.2.29. Not allowing Canara Institution employees / Officers / superiors either 

to enter or come out of the premises or causing ingress or egress of the 

material or equipments of Canara Institution.

38.2.30. Punching of attendance card or forging the signature of another 

employee in the attendance register.

38.2.31. Tampering with any of the records of Canara Institution.

38.2.32. Slowdown in performance of work or instigating to slow-down or 

adopting work to rule practices.

38.2.33. Acts of immorality or involving moral turpitude within the premises of 

Canara Institution or outside.

38.2.34. Unauthorized occupation / illegal or immoral use of Canara Institution 

premises
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38.2.35. Not wearing specified uniform while on duty.

38.2.36. Refusal to work beyond the stipulated period of work or work on 

holidays when specifically instructed to do so by management.

38.2.37. Possession of unlicensed weapons, dangerous or illicit drugs.

38.2.38. Sexual harassment of co-employees, students, and or any other 

persons who would be involved with Canara Institution including such 

unwelcome sexually determined behavior (whether directly or by 

implication) such as -

 a. Physical contact or advances

 b. A demand or request for sexual favors

 c. Sexually colored remarks

 d. Showing pornography

 e. Any other unwelcome physical, verbal or non-verbal conduct of 

sexual nature.

Rule 39 : Procedure for enquiries and punishment

39.1. The management shall be authorized to delegate the powers to any 

member of the management for the purpose of administering these 

service rules or for ordering an enquiry and awarding punishment.

39.2. Any employee found to commit any act of misconducts shall be served 

with a charge sheet clearly stating the charges leveled against him. 

Such an employee shall be given an opportunity to explain and answer 

the charges leveled against him in an enquiry conducted by an Enquiry 

Officer duly appointed by the management for this purpose. The 

employee concerned shall be given an opportunity to lead evidence to 

the charges and produce documents and witnesses in support of his 

defense and cross-examine the witnesses on whose evidence the 

charges are based. The employee concerned, if he so desires, shall be 

allowed to be defended by a co-employee of Canara Institution. The 

statements of the management and the employee and the evidence 

lead by either side shall be recorded by the Enquiry Officer. If the 

employee concerned fails to attend the enquiry, it shall be proceeded 

ex-parte. The Enquiry Officer shall submit his findings to the 

management based on the evidence recorded and documents 

produced during the enquiry.

39.3. An employee against whom misconduct is alleged may be suspended 

from duty without pay or allowance, pending enquiry.  The order of 
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suspension shall take effect immediately on its communication to the 
employee. An employee under suspension pending enquiry shall be 
eligible to a subsistence allowance. However the subsistence 
allowance shall not be payable for the period of any adjournment or 
postponement of the enquiry expressly sought for by the employee 
and granted by the Enquiry Officer.

39.4.  If an employee is held guilty of misconduct as a result of the enquiry 

and punishments awarded to him, the employee shall not be entitled to 

any salary/ wages during the period of his suspension.

39.5. If, as a result of the enquiry, an employee is found not guilty of 

misconduct, he shall be entitled to receive the difference of the 

subsistence allowance paid if any and the emoluments he would have 

received had he not been suspended for the period of this suspension 

pending enquiry.

39.6. An employee found guilty of misconduct after domestic enquiry may be 

punished by imposition of one or more minor or major penalties.

39.7. While awarding punishment under these Service Rules, the 

management may take into account the gravity of the misconduct, the 

previous record of the employee, and any other extenuating or 

aggravating circumstances that may exist. A copy of such order 

passed by the management shall be served on the employee 

concerned.

39.8. In case of dismissal, the employee may appeal within 30 days of 

receipt of such Order to the Appellate Authority whose decision will be 

final.

Rule 40  : Penalties

 Any of the following penalties may be imposed for good and sufficient 

reasons on an employee of Canara Institution by the Management.

40.1. Minor Penalties :

 a. Written warning or caution

 b. Censure

 c. Withholding / stoppage of increment with or without cumulative  

effect.

 d. Withholding of promotion.

 e. Recovery from pay the amount as may be due on account, of any 

pecuniary loss caused to Canara Institution by negligence or 

breach of orders. 
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 f. Fines, not exceeding an amount equivalent to 7 days salary.

40.2.     Major Penalties :

 a. Suspension without salary and allowance for a period up to 30 

days.

 b. Demotion to a lower grade or post or to a lower stage in a time 

scale of pay for a specified period at the discretion of the 

management or permanent reduction in rank.

 c. Discharge / removal / dismissal / compulsory retirement from 

service.

Rule 41 :  Suspension Pending Enquiry

41.1. Any officer empowered with such powers may place under 

suspension, pending enquiry, an employee of Canara Institution who is 

alleged to have committed any acts of misconduct.

41.2. An employee of Canara Institution who is detained in police custody 

whether on a criminal charge or otherwise for a period exceeding forty 

eight hours shall be deemed to have been suspended with effect from 

the date of detention by an order of the Management or any other 

Officer empowered by it and shall remain under suspension until 

further orders of revoking or continuing the order of suspension.

41.3 Every employee placed under suspension pending investigation or 

enquiry into complaint or charges of misconduct against him, shall be 

entitled to subsistence allowance:

 a. At the rate of 50% of the pay which the employee was entitled to 

immediately preceding the date of such suspension, for first 90 

days of suspension, and 

 b. At the rate of 75% of such pay for the remaining period of 

suspension if the delay in the completion of disciplinary 

proceedings against such employee is not directly attributable to 

the conduct of such employee.

41.4. If on enquiry the employee is found guilty of the charges and one or 

more penalties are imposed, the employee shall be deemed to have 

been absent from duty during the period of suspension and shall not be 

entitled to any remuneration for such period. However, the subsistence 

already paid to him will not be recovered.
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CHAPTER V
MISCELLANEOUS

Rule 42 : Uniforms
42.1. Wherever it is desirable in the interest of service, the Management may 

prescribe a uniform, for any category of employees.

42.2. The management reserves the right to decide as to the category or 

number of employees to be provided with uniforms, and this will not 

entitle the other categories of employees right to claim uniform or 

allowance in lieu of uniform.

42.3. The management can, at its discretion, discontinue giving uniforms 

and the employees thus deprived off, shall have no claim against the 

management regarding the same. The type of uniform to be prescribed 

shall be at the discretion of the management.  Once the management 

provides the uniform, it shall be the duty of the employees to wear the 

same while on duty.

Rule 43 :  Accommodation
 There is no obligation on the part of the management to provide 

accommodation to the employees. Consequently no employee can 

claim accommodation as a matter of right.

Rule 44 : Service Certificate
 Every permanent employee shall be entitled to a Service Certificate at 

the time of leaving the services of Canara Institution provided all the 

formalities of clearance and settlement of dues have been completed. 

Such a Certificate shall be valid only if it is issued and sighed by the 

Appointing Authority.

Rule 45 : Serving of Notice
45.1. Every employee shall intimate the change of his postal address for 

communication to his head of the Department / Office within 7 days of 

the change and also his leave address whenever he proceeds on 

leave.

45.2. Orders, notices and /or other service communications issued under 

these Rules will be communicated to the employee either in person 

when he is personally available or by post to the last known address of 

the employee. In case of necessity the Management may also service 

the Order / Notice by publication in a local newspaper.
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Rule 46 :  Condonation of delay

 For good and sufficient reasons, the authority competent to pass an 

order may, extend the time specified for anything required to be done or 

condone the delay.

Rule 47 :  Modification of Rules

 Management reserves the right to relax / modify / substitute any of the 

Service Rules.

Rule 48 :  Interpretation

 If any question/ difference of opinion arise relating to the interpretation 

of these Rules, it shall be referred to the President, whose decision 

thereon shall be final and binding.

        CHAPTER VI

       GRATUITY

Rule 49 : Payment of Gratuity
 As per Rules laid down in “Canara Institution Employees Group 

Gratuity Scheme” Master Policy agreement with the Life Insurance 

Corporation of India, Mangaluru.

                                         CHAPTER VII
                                     PROVIDENT FUND

Rule 50 : Employees Provident Fund
 As per provisions of the Government of India, Employees Provident 

Funds and Miscellaneous Act, 1952.

                                          CHAPTER VIII
                                           ESI SCHEME

Rule 51 : ESI Scheme of Inida
 As per the provisions of the Government of India, Implementation of 

Employees State Insurance Scheme to Canara Institutions under ESI 

Act 1948 .
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CANARA HIGH SCHOOL ASSOCIATION 
EMPLOYEES LEAVE RULES 2002

[Applicable to all Management employees who do not come under 
Salary Grant in-aid by the Government]

(Amendment in leave pattern with effect from January 2018)

1. Newly appointed staff obtains 10 casual leave during probationary period. It 
is applicable from the date of appointment till the end of the academic year.

2. After confirmation, each teaching staff obtains 06 Casual Leave, 10 Earned 
Leave and 06 Medical Leave yearly. Non-teaching staff obtains 06 Casual 
Leave, 20 Earned Leave and 6 Medical Leave yearly.

Medical Leave
· If the leave is not availed during the year, it lapses automatically.

· This leave is sanctioned only on producing the medical certificate by the 
Doctor.

· After availing medical leave while reporting to duty, it is obligatory to produce 
medical certificate of fitness.

· Eligibility to avail the said leave is subject to this leave at credit.

· Leave for a day or two is to be intimated to the Heads and application of 
Medical Leave to be given compulsorily.

Earned Leave
· This leave can be availed only after the completion of probationary period.

· Less than 6 Earned Leaves may be sanctioned by the Correspondent, more 
than 6 Earned Leaves need sanction from the Hon. Secretary.

· Earned Leaves cannot be clubbed with Casual Leaves.

· This leave can be clubbed with the Medical Leave.

· This leave can also be clubbed with the Loss of Pay (LoP) Leave

· There are two blocks in a year to avail this leave.
st thi. First Block :  1  June to 30  November
st stii. Second Block :  1  December to 31  May

· Teaching staff can avail 05 Earned Leaves and Non-teaching staff can avail 
10 Earned Leaves during First Block and the same pattern can be followed 
in the Second Block.

· If the leave is not availed during the year, it lapses automatically.

Casual Leave
· This leave can be consumed only after sanction.

· Casual Leave should be applied for 3 days in advance.
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Maternity Leave
· After confirmation of the post, 6 months of Maternity Leave can be availed 

only twice during the entire service period.

· This leave is availed only for the first and second child.

· The sanction of leave is subject to production of medical certificate.

· After the completion of leave, it is obligatory to produce a Fitness Certificate 
certified by the doctor.

Loss of Pay Leave
· This leave can be availed when no other leave is in credit. The maximum 

number of days to avail this leave is 120 days only.

· This leave can be adjusted to any other kind of leave except Casual Leave.

· Loss of Pay Leave is sanctioned by the Hon. Secretary.

· Application of Loss of Pay leave from Staff should be forwarded by the 
Heads of the Institutions duly verifying the reason for leave with remarks and 
is duly signed by the Correspondent of the Institution. Heads of Institutions 
should properly verify and ensure that staffs should have more than 80% 
Attendance. If it is not followed Heads of the Institutions will be solely 
responsible for any future actions by the Management.

Note :
1. Teaching / Non-Teaching Staffs should not claim any of the above leave as 

their right to avail the leave. Leave can be availed only on need and only if it 
is sanctioned by the appropriate authority.

2. Management can interfere in the matters pertaining to availing / rejecting 
leave or informing the staff to report for duty during the leave period. 
Management keeps every right to call back any teaching / non-teaching 
staffs for duty despite they are on Leave period if their services are required 
urgently for the Institutions and even cancel the leave and inform them to 
report for duty. 

3. Cancellation of Leave by the Management and reporting to duty by the staff 
is only in case of necessity. Management need not give the reason for 
cancellation of leave and necessity of reporting for duty to the staff. 
Management reserves the right to take action against the staff member if 
they have not reported.

*****
Sd/-

Hon. Secretary

Canara High School Association
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Embracing Values and Codes into practice

1. Doing the right thing, even when nobody asks or oversees your tasks.

2. Being vigilant and attentive to your surroundings.

3. Thinking about the tasks you are doing, the risks involved and how to 
minimize them.

4. Taking ownership and believing responsibility is more than just doing the 
tasks that are assigned to you.

5. Demonstrating genuine care for the well-being of the Institution, your 
colleagues and stakeholders at large.

6. Engaging your team and acting as a role model. People are often influenced 
by positive examples.

7. If you are a superior / leader, you have a double responsibility. Consider your 
own tasks and those of your team.

8. Stimulate healthy discussions on the Code and make sure you and your 
team understand what the Institution expects you to believe and practice.

9. We also have a duty to treat others as we would expect to be treated 
ourselves.

10. Always be transparent, clear and straightforward in your words and actions.  

11. Be honest, truthful and sincere in the way you communicate.

12. Be fair, just and considerate towards others. Treat each other with dignity 
and respect.   

13. You must always know the difference between what you have a right to do 
and what is right to do. Hence, try to do the right thing, no matter how difficult 
that may be.

14. Life is all about making right choices. Always do your best to make the right 
ones, and always do your best to learn from the wrong ones.

15. As higher we climb in the ladder of success, the more humbly we should 
walk.

16. Always foster good company because bad company corrupts good morals. 

17. The truth of your character is expressed through the choice of your actions. 
Hence, be wise in your choices.

18. Always be more concerned with your character than your reputation; 
because your character is what your really are, while reputation is merely 
what others think you are.
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19. There is no higher value in our society than integrity. Hence, always rise with 
high integrity.   

20. Do everything you have to do, but not with greed, not with lust, not with envy 
but with passion, love, compassion, humility and utmost devotion.

21. Do your duty without thinking about its result. Your time will teach you 
everything. Just don't forget to learn from it.

22. It's not too hard to make decisions once you know what your values are.

23. Remember upon the right conduct of each depends the fate of all.

24. A reputation for a thousand years may depend upon the conduct of a single 
moment.

25. If you look to lead, invest at least 40% of your time managing yourself – your 
ethics, character, principles, purpose, motivation and conduct. Invest at 
least 30% managing those with authority over you; 15% managing your 
peers. The rest will be taken care if above fall in place.

26. Whosoever desires constant success must change his conduct with the 
times.

27. A person's ethics and character are not tested in good times. It is only in bad 
times that a person shows how steadfast he is to his dharma.

28. Always do what is right, not what is easy.

29. What your thoughts; they lead to attitudes.                           

 Watch your attitudes; they lead to words.

 Watch your words; they lead to actions.

 Watch your actions; they lead to habits.

 Watch your habits; they lead to your character.

 Ultimately it determines your destiny.

30. Do all the good you can…

By all the means you can…

In all the ways you can…

In all the places you can…

At all the times you can…

To all the people you can…

As long as ever you can…

By doing so you are indeed making a huge difference.
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